UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HUE Pjc 1ap - Tw do - Hanh phiic
Sé: 507 /QD-UBND Hué, ngay 31 thang 01 nam 2026
QUYET PINH

Phé duyét quy trlnh n01 b, quy trinh di¢n tir glal quyet thua tuc hanh chinh
linh vue tan s0 v tuyen dién thudc tham quyéen cia UBND thanh pho uy
quyén gidi quyét cho Giam déc S¢ Khoa hoc va Cong nghé

CHU TICH UY BAN NHAN DAN THANH PHO HUE

Can cir Ludt T6 chikc chinh quyén dia phwong ngay 16 thang 6 nam 2025;

Can cit Nghi dinh so 63/2010/NP-CP ngay 08 thing 6 ndm 2010 ciia
Chinh phii vé kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/NP-CP ngdy
14 thang 5 nam 2013 va Nghi dinh s6 92/2017/NP-CP ngay 07 thang 8 nam
2017 ciia Chinh phii sita doi, bé sung mét sé diéu cia cdc Nghi dinh lién quan
dén kiém sodt thii tuc hanh chinh;

Can cir Nghi dinh sé 118/2025/NP-CP ngay 09 thing 6 nam 2025 ciia
Chinh phu vé thuc hién thi tuc hanh chinh theo co ché mét cira, mot cira lién
thong tai Bo phdan Mot cua va Céng Dich vu cong quo”'c gia;

Can cir Nghi dinh s6 367/2025/ND-CP ngay 31 thing 12 nam 2025 ciia
Chinh phu vé viéc sira doi, bo sung mot s6 diéu ciia Nghi dinh s6 118/2025/ND-
CP ngay 09 thang 6 ndm 2025 ciia Chinh phii vé thuwc hién thi tuc hanh chinh
theo co ché mot cira, mot cira lién thong tai B9 phdn Mot cua va
Cong Dich vu céng quoc gia;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 ciia Bé
trucng, Chit nhiém Vin phong Chinh phii huéng dan nghiép vu vé kiém sodt thi
tuc hanh chinh;

Can cit Thong tw s6 03/2025/TT-VPCP ngay 15 thang 9 nam 2025 ciia Bé
trwcng, Chii nhiém Van phong Chinh phii hwéng dan thi hanh mét sé néi dung
ciia Nghi dinh so 118/2025/ND-CP ngay 09 thang 6 nam 2025 ciia Chinh phii vé
thue hién thi tuc hanh chinh theo co ché mét cira, mét cira lién thong tai Bo
phdn Mt cira va Cong Dich vu c¢ong quéc gia;

Can cir Quyét dinh s6 287/0P-UBND ngady 19 thing 01 nam 2026 ciia Chii
tich Uy ban nhan dan thanh phé Hué vé viéc bé danh muc thii tuc hanh chinh
linh vue tan sé vé tuyén dién thudc tham quyén cia UBND thanh phé uy quyén
gidi quyét cho Giam doc S¢ Khoa hoc va Cong nghé;

Theo dé nghi ciia Gidm déc S Khoa hoc va Céng nghé.

QUYET PINH:

Piéu 1. Phé duyet kém theo Quyét dinh nay danh muc quy trmh noi by, quy
trinh dién tir giai quyét thu tuc hanh chinh (TTHC) linh vuc tan s vo tuyén dién
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thuéc thAm quyén cuia UBND thanh phd uy quyén giai quyét cho Giam déc S&
Khoa hoc va Cong nghé. ‘
(Phan 1. Danh muc quy trinh)

Piéu 2. Can clr vao Diéu 1 ctua Quyét dinh nay, giao trach nhiém cho cac co
quan, don vi thuc hién cac cong viéc sau:

1. S& Khoa hoc va Cong nghé, Trung tdm Phuc vu hanh chinh cong thanh
phd, Trung tdm Phuc vu hanh chinh cong cac xa, phuong ¢ trach nhiém trién khai
niém yét, cong khai danh muc TTHC thyc hién tiép nhan, giai quyét khong phu
thudc vao dia gidi hanh chinh tai B phan Mdt ctra cac cép va Trang thong tin dién
tur cia co quan, don vi dia phuong

2. S6 Khoa hoc va Cong nghé:

Huéng dan Trung tdm Phuc vy hanh chinh céng cic x3, phuong
thiét 1ap quy trinh dién tir giai quyét cac TTHC nay trén phin mém Heé thdng théng
tin giai quyét TTHC thanh phd Hué.

(Phan II. Néi dung quy trinh néi bo).

Chu tri, phdi hop voi cic co quan, don vi c6 lién quan dam bao Hé théng
thong tin giai quyét TTHC thanh phd dap tng yéu cau thuc hién phi dia gi6i hanh
chinh, tiéu chi k§y thuat, chit ky s va cac diéu kién co lién quan dé trién khai thuc
hién tiép nhan, s hoa, giai quyét va tra két qua TTHC phi dia giéi hanh chinh
duoc thuan loi, déng thoi hudng dan cac so, nganh c6 lién quan tiép tuc thuc hién
tai cdu tric quy trinh dién tir d¢ trién khai thuc hién tiép nhén, s6 hoa, giai quyét
va tra két qua TTHC phi dia gidi hanh chinh phu hop véi tinh hinh thyc té.

Piéu 3. Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky.

Piéu 4. Chanh Vin phong Uy ban nhan dan thanh phd Hué; Giam doc Sé
Khoa hoc va Cong nghé; Giam d6c Trung tam Phuc vu hanh chinh cong thanh
phé; Chu tich UBND céc xa, phuong va céc t6 chirc, ca nhan co lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

N;‘l}'l"’gfg-' . KT. CHU TICH
- Nhu Dicu 4; 4 -

- CT, c4c PCT UBND thanh phd; - PHO CHU TICH
- Cac PCVP UBND thanh phd;
- Cong TTDT;

- Trung tim PVHCC cip x4;

- Luu: VT, KSVX.

J

Trin Hiru Thuy Giang



Phu luc

QUY TRINH NOI BQ, QUY TRINH PIEN TU GIAI QUYET THU TUC HANH CHINH
THU'C HIEN THEO CO CHE MQT CUA, MOT CUA LIEN THONG THUQC THAM QUYEN GIAI QUYET
CUA SO KHOA HQOC VA CONG NGHE
(Kém theo Quyét dinh 507/0P-UBND ngay 31 thiang 01 ndm 2026 ciia Chii tich UBND thanh phé Hué)

Phin I. DANH MUC QUY TRINH

STT Tén TTHC (Mi sé6 TTHC) Quyét dinh céng bé Danh muc TTHC
Cép gidy phép st dung tan s va thiét bi vo tuyén dién d6i voi dai vo Quyét dinhv s6 287/ QD'UBND ngay 19
L. | tuyén dién dt trén phuong tién nghé ca. (2.002777) thang 01 nam 2026 cta Chu tich Uy ban
nhan dan thanh pho Hué
Gia han gidy phép st dung tan sé va thiét bi vo tuyén dién ddi véi | Quyét dinh s6 287/QD-UBND ngay 19
) dai vo tuyén dién dit trén phuong tién nghé c4.(2.002778) thang 01 nam 2026 ciia Chu tich Uy ban
' nhan dan thanh phé Hué
Cép déi gidy phép sir dung tAn sb va thiét bi v6 tuyén dien déi vei | Q0YCt dinh s0 287/QD-UBND ngay 19
3. | dai vo tuyén dién dat trén phuong tién nghé ca. (2.002775) thang 01 nam 2026 cua Chu tich Uy ban
T ‘ T nhan dan thanh pho Hué
Stra d0i, bd sung gidy phép st dung tan sé va thiét bi vo tuyén dién Ql}yet dmhv 50 287/QP_UBI,\H.) nedy 19
4. | dbi véi dai vo tuyén dién dat trén phuong tién nghé ca. (2.002779) | 1hang 01 nam 2026 cua Chu tich Uy ban
T ' T nhan dan thanh pho Hué
Cép gidy phép st dung tan sd va thiét bi vo tuyén dién dbi véi dai vo | Quyét dinh s6 287/QD-UBND ngay 19
5.

tuyén dién nghiép du (2.002781)

thang 01 nam 2026 ctia Chu tich Uy ban



https://thutuc.dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=384566
https://thutuc.dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=384627
https://thutuc.dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=384638

nhan dan thanh ph6 Hué

Gia han gidy phép st dung tan sd va thiét bi vo tuyén dién dbi véi

Quyét dinh s6 287/QD-UBND ngay 19
thang 01 nam 2026 ctia Chu tich Uy ban

6' N A A ‘A ‘A e r
dai vo tuyén dién nghiép du (2.002782) nhan dan thanh phé Hué
C . . Lo . L (. &t dinh s6 - w1
Cap do1 giay phép st dung tan so va thi€t bi vo tuyén dién doi voi erlyet dmh, 50 287/Q? UBND ngay ?
7. | dai vo tuyén dién nghiép du (2.002776) thang 01 ndm 2026 cua Chu tich Uy ban
Y I NENED ' nhan dan thanh pho Hué
Stra d0i, bd sung gidy phép st dung tan sb va thiét bi vo tuyén dién Ql}yet dmhv 50 287/QP_UBN]? ngay 19
8. | dbi véi dai v6 tuyén dién nghiep du (2.002787) thang 01 ndm 2026 cua Chu tich Uy ban
' i nhan dan thanh phé Hué
o L  n ke e aes ét dinh s6 287/QD-UBND ngay 1
Cap giay phép st dung tan so va thiét bi vo tuyén dié€n do1 voi dai tau erlyet din VSO 87/Q7 v N . neay 0
9. | (trir dai tau hoat dong tuyén quéc té) (2.002783) thang 01 nam 2026 cua Chu tich Uy ban
T ' nhan dan thanh pho Hué
2 s\ g L L L. oy ét dinh s0 - ay 1
Gia han gidy phép st dung tan so va thi€t bi vo tuyén dién doi1 voi erlyet dmhv 50 287/Q},) UBI,\H.) neay 0
10. | dai tau (trir dai tau hoat dong tuyén qudc té) (2.002784) thang 01 nam 2026, cua C hu tich Uy ban
T nhéan dan thanh pho Hué
Cép i giky phép sir dung tAn sé va thiét bi vo tuyén dicn déi vei | SWYCt dinh s0 287/QD-UBND ngay 19
11 | dai tau (trir dai tau hoat dong tuyén quéc t6)(2.002785) thang 01 ndm 2026 cua Chu tich Uy ban
T ' nhan dan thanh pho Hué
_y , y s L ét dinh 0 -UBND ngay 1
Stra doi, bo sung gidy phép st dung tan so6 va thi€t bi vo tuyén dién erlyet dmhv 50 287/Q? UBN ; neay )
12. | 44i véi dai tau (trir dai tau hoat dong tuyén quée té) (2.002786) thang 01 ndm 2026 cua Chu tich Uy ban
o nhan dan thanh pho Hué
13. | Cap gidy phép sir dung tan sb va thiét bi vo tuyén dién ddi voi mang | Quyét dinh s6 287/QD-UBND ngay 19



https://thutuc.dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=384639
https://thutuc.dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=384640
https://thutuc.dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=384630
https://thutuc.dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=384675
https://thutuc.dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=384691

thong tin vo tuyén dién ndi bo (2.002788)

thang 01 nam 2026 ctia Chu tich Uy ban
nhan dan thanh phé Hué

Gia han gidy phép sir dung tan sé va thiét bi vo tuyén dién ddi véi

Quyét dinh s6 287/QD-UBND ngay 19
thang 01 nam 2026 ctia Chu tich Uy ban

14. ano tin vé tuvén dién néi b ) Lhd
mang thong tin vo tuyén dién ndi bo(2.002789) nhan dan thanh phé Hué
Cép déi gidy phép sit dung tAn sb va thiét bi v6 tuyén dien déi vei | QUYCt dinh s0 287/QD-UBND ngay 19
5. | mang thong tin vé tuyén dién ndi b (2.002780) thing 01 nam 2026 cua Chu tich Uy ban
: T T nhan dan thanh phd Hué
Stra d6i, bd sung gidy phép st dung tan sb va thiét bi vo tuyén dién erlyet dmh, 50 287/QP_UBND ngay 19
16. | 4 véi mang thong tin v tuyén dién néi bo (2.002790) thang 01 nam 2026 cua Chu tich Uy ban
‘ T T nhan dan thanh pho Hué
Cép gidy cong nhan t6 chirc du diéu kién cap chung chi vo tuyén Ql}yet dmhv 50 287/Q}?_UBI,\H.) nedy 19
17. | dién nghiép du (1.013935) thang 01 ndm 202§ cua phu tich Uy ban
‘ i ' nhan dan thanh pho Hué
Cép ddi gidy cong nhan t6 chirc du diéu kién cap chimg chi vo tuyén Ql}yet dmhv 50 287/Q?_UBND neay 19
18. | dien nghiép du (2.002793) thang 01 nam 202§ cua phu tich Uy ban
‘ ' ' nhan dan thanh pho Hué
Cép gidy cong nhan t6 chic du diéu kién dao tao, cAp chimg chi vo Ql}yet dmhv 50 287/Q?_UBNI.) Bay 19
19. | tuyén dién vién hang hai (2.002791) thang 01 nam 2026 cua Chu tich Uy ban
i ' nhéan dan thanh pho Hué
Cép dbi gidy cong nhan to chirc du didu kién dao tao, cip chimg chi | Quyét dinh s6 287/QD-UBND ngay 19
50, | VO tuyén dién vién hang hai (2.002792) thang 01 ndm 2026 cua Chu tich Uy ban

nhan dan thanh phé Hué



https://thutuc.dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=384692
https://thutuc.dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=384676
https://thutuc.dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=384629
https://thutuc.dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=384641
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=389545&qdcbid=106010&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=389504&qdcbid=106010&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=388447&qdcbid=106010&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=388679&qdcbid=106010&r_url=danh_sach_tthc
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Phan II. QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHIiNH

1. Cip gidy phép sir dung tin s6 va thiét bi vo tuyén dién ddi véi dai vo tuyén dién dit trén phwong tién nghé ca.

(2.002777)

- Thoi han giai quyét: Mudi mot ngay (11) ngay ké tir ngdy nhan duoc ho so day du, dung quy dinh.
- Quy trinh ndi b, quy trinh dién tir:

Thir ¢ Thoi gian
Lt Pon vi/ngwoi thue hién Noi dung cong viéc thye hién
cong viéc \
(gio)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 08 gio
- Hudng din, hd tro cac td chlrc/ca nhan nop ho so truc
tuyén;
- Kiém tra, tiép nhan ho so, guri phiéu hen tra cho to
Trung tdm Phuc vy hanh chinh cong cip | chirc/ca nhéan theo quy dinh;
Buse | | X&/Trung ém Phuc vu hanh chinh cong | - S6 hoa, cap nht ho so vao Hé thong thong tin giai quyét 08 oid
thanh pho/Doanh nghiép cung tmg dich | TTHC; 8
vu buu chinh cong ich. - Chuyén h6 so trén Hé thdng thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thim quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thtrc, dia diém tra két qua).
II | TAISO KHOA HQC VA CONG NGHE 80 gio
Budc 2.1 | Chuyén vién Phong Chuyén doi so 56 gio

Chuyén vién xem xét, tham tra, xr 1y ho so, du thdo céc




Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc s
(i0)
van ban theo quy dinh, trinh Lanh dao Phong
, . . 2 ake £ Lanh dao Phong xem xét, tham dinh, xac nhan van ban du .
Budc 2.2 | Lanh dao Phong Chuyén doi s6 thio, trinh Lanh dao So. 8 gio
Bude 2.3 | Lanh dao S6 KH&CN KyA Gla}; ph?p holac van b‘an Atra~10r’1 trong truong hop $ ity
khong cap gidy phép dugc va néu o 1y do.
Vao sb van ban, déng dau, ky sb, chuyén hd so cho
Budc 2.4 | B phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 8 gi0
qua giai quyét TTHC.
III | TAI BQO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tAm Phuc vu hanh chinh cong cip
) Xa‘/TrungA’tam Phyc VgAhanh Chl,nh CONS | _ X4c nhan trén He théng thong tin giai quyét TTHC;
Budc 3.1 | thanh phd/Doanh nghiép cung tng dich Tra k&t aud eid & TTHC cho b chirc/cA b3
vu buu chinh cong ich. (Bé phdn Mot |~ ra ket qua giai quyét cho t6 chtrc/ca nhan.
cira bdt ky nhdn ho so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac ho so, vin ban
dién tir c6 yéu cau (néu co).
Budc 3.2 | T chic/ca nhan ndp hd so - Nop phi truc tiép hodc thanh toan truc tuyén theo quy

dinh.
- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/




Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc .\
(gio)
hodc qua dich vu buu chinh cong ich/ hoac truc tuyén.
Tong thoi gian giai quyét TTHC 88 gio




2. Gia han gidy phép sir dung tin s6 va thiét bi vo tuyén dién do6i véi dai vo tuyén dién dit trén phwong tién nghé ca.

(2.002778)

- Thoi han giai quyét: Bay (07) ngay ké tir ngdy nhan dugc hd so ddy du, dung quy dinh
- Quy trinh nd1 bg, quy trinh di¢n tir:

. Thoi gian
:l“hu’ t.l‘f Pon vi/ngwoi thue hién Noi dung cong viéc thye hi¢n
cong viéc \
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 giv
- Hudng din, hd tro cac td chlrc/ca nhan nop ho so truc
tuyén;
- Kiém tra, tiép nhan hd so, guri phiéu hen tra cho to
Trung tdm Phuc vy hanh chinh cong cip | chirc/ca nhéan theo quy dinh;
Buge | | X&/Trung dm Phyc vy hanh chinh cong | - S6 héa, cap nhat hd so vao Hé thong thong tin giai quyét 8 gid
thanh pho/Doanh nghi¢p cung tmg dich | TTHC;
vu buu chinh cong ich. - Chuyén hd so trén Hé thdng thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh cong ich dé
chuyén cho co quan cé tham quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thtrc, dia diém tra két qua).
II | TAISO KHOA HQC VA CONG NGHE 48 gio
) o . P Chuyén vién xem xét, thim tra, xtr 1y ho so, du thao cac N
Budc 2.1 | Chuyén vién Phong Chuyén doi so 24 ¢io

van ban theo quy dinh, trinh Lanh dao Phong
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Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(i0)
, . . 2 i £ Lanh dao Phong xem xét, thAm dinh, xac nhan van ban du .
Budc 2.2 | Lanh dao Phong Chuyén doi so6 thio, trinh Lanh dao So. 8 gio
Ky Gidy phép dugc gia han hodc vin ban tra 15i trong
Budc 2.3 | Lanh dao S6 KH&CN truong hop khong cip gidy phép duoc gia han va néu rd 8 gio
1y do.
Vao sd van ban, dong dau, ky 30, chuyén hd so cho
Budc 2.4 | B phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 8 gi0
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tdm Phyc vu hanh chinh cong cap
. Xa‘/TrungAtam Phyc W‘,lAhanh Chlrnh CONE | Xac nhén trén Hé thong thong tin giai quyét TTHC;
Budc 3.1 | thanh ph6/Doanh nghi€p cung tmg dich Tra k&t aud gid 4 TTHC cho b chirc/cd nha
vu buu chinh cong ich. (B phdn Mot | ra ket qua giar quyet cho to chuc/ca nhan.
cira bat ky nhdn ho so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac hd so, vin ban
dién tir ¢6 yéu cau (néu co).
) P - Nop phi truc tiép hodc thanh toan truc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so

dinh.

- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hodc truc tuyén.
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Thir tw
cong viéc

Pon vi/nguwdi thue hién

Noi dung cong viéc

Thoi gian
thuc hién

(gio)

Tong thoi gian giai quyét TTHC

56 giv

3. Cip doi gidy phép sir dung tin sd va thiét bj vo tuyén dién d6i véi dai vo tuyén dién dit trén phwong tién ngheé ca.

(2.002775)

- Thoi han giai quyét: Bay (07) ngay ké tir ngdy nhan dugc ho so day du, ding quy dinh.
- Quy trinh ndi by, quy trinh dién tu:

, Thoti gian
:l“hu’ t,l‘f Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc .
(gi0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Hudng din, hd tro cac t6 chic/ca nhan ndp hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, guri phiéu hen tra cho to
Trung tim Phuc vy hanh chinh cong cip | chic/ca nhan theo quy dinh;
Bude 1 x&/Trung tam Phyc vu hanh chinh cong | - S6 hoéa, cap nhat hd so vao Hé thong thong tin giai quyét 8 gid
thanh pho/Doanh nghiép cung tng dich | TTHC;
vu buu chinh cong ich. - Chuyén ho so trén Hé thong thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thim quyén giai quyét (tiép nhan,
ghi nhan yéu cu vé hinh thire, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 48 gio
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Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(i0)
Bude 2.1 | Chuvén visn Phone Chuvén déi sé Chuyén vién xem xét, thim tra, xt 1y hd so, du thao cac 24 gid
oe <. uyen vieh Fhong LAuyen €ol so van ban theo quy dinh, trinh Lanh dao Phong glo
, . . 2 ke £ Lanh dao Phong xem xét, tham dinh, xac nhan van ban du .
Budc 2.2 | Lanh dao Phong Chuyén doi so6 thio, trinh Lanh dao So. 8 gio
Ky Giay phép dugc cap doi hodc vian ban tra 10i trong
Budce 2.3 | Lanh dao S6 KH&CN truong hop khong cip gidy phép duoc cip ddi va néu rd 8 gio
1y do.
Vao sd van ban, déng dau, ky sb, chuyén hd so cho
Budc 2.4 | BO phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 8 10
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tdm Phuc vu hanh chinh cong cap
, xa‘/TrungAtam Phyc V?Ahanh Chlrnh CONE | _Xac nhan trén He thong thong tin giai quyét TTHC;
Budc 3.1 | thanh ph6/Doanh nghié€p cung tmg dich Tea kbt qud gid 4 TTHC cho t& chitc/c4 nha
vu buu chinh cong ich. (BG phdn Mét |~ ra ket qua giai quyet cho to chuc/ca nhan.
cira bat ky nhdn ho so dau vao)
i . - Xuét trinh ddi chiéu hodc ndp ban gidy cac hd so, vin ban
Budc 3.2 | T6 chuirc/ca nhan ndp ho so

dién tr c6 yéu cau (n€u co).
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Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc s
(i0)

- Nop phi truc tiép hodc thanh toan truc tuyén theo quy

dinh.

- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/

hodc qua dich vu buu chinh cong ich/ hoac truc tuyén.

Tong thoi gian giai quyét TTHC 56 gior

4. Sira doi, bo sung gidy phép sir dung tin sé va thiét bi vo tuyén dién doi véi dai vo tuyén dién diit trén phuwong tién
nghé ca (2.002779)
- Thoi han giai quyét: Mudi mot ngay (11) ngay ké tir ngay nhan duoc hd so day du, dung quy dinh
- Quy trinh nd1 bg, quy trinh dién tir:

. Thoi gian
:l“hu’ t.l‘f Pon vi/ngwoi thue hién Noi dung cong viéc thye hién
cong viéc .‘
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 giv
- Hudng din, hd tro cac td chirc/ca nhan nop ho so truc
R . , R P tuyén;
Tfun g tam }) huc vu hanh ‘chmh (,:ong Acap - Kiém tra, tiép nhan ho so, gri phiéu hen tra cho to
Bude 1 xa/Trung tam Phyc vu hanh chinh cong chtrc/ca nhan theo quy dinh; 8 gio

thanh phé/Doanh nghiép cung tng dich
vu buu chinh cong ich.

- S6 hoéa, cap nhat ho so vao Hé thong thong tin giai quyét
TTHC;
- Chuyén ho so trén Hé thong thong tin giai quyét TTHC
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Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc -
(i0)
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 tham quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thirc, dia diém tra két qua).
II | TAISO KHOA HQC VA CONG NGHE 80 gio
Bude 2.1 | Chuvén visn Phone Chuvén dai & Chuyén vién xem xét, thim tra, xt 1y ho so, du thao cac 56 0id
oe <. uyen vieh Fhong LAuyen €ol so van ban theo quy dinh, trinh Lanh dao Phong glo
, . . 2 i £ Lanh dao Phong xem xét, thAm dinh, xac nhan van ban du .
Budc 2.2 | Lanh dao Phong Chuyén doi so6 thio, trinh Lanh dao So. 8 gio
Ky sira dbi, bo sung gidy phép hodc vian ban tra 15i trong
Budc 2.3 | Lanh dao S6 KH&CN truong hop khong cip gidy phép stra doi, bd sung dugc va 8 gio
néu 10 1y do.
Vao sd van ban, dong dau, ky 30, chuyén hd so cho
Budc 2.4 | B phan van thu cia KH&CN Trung tdim Phuyc vy hanh chinh cong/Tra két 8 gi0
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
, Trung tam Phyc vy hanh chinh cong cap | _y 4 nhan trén Hé thng thong tin giai quyét TTHC;
Buoc 3.1 | x4/Trung tdm Phuc vu hanh chinh cong

thanh phd/Doanh nghiép cung tmg dich

- Tra két qua giai quyét TTHC cho t6 chirc/ca nhén.
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Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc s
(i0)
vu buu chinh céng ich. (Bo phan Mot
cira bat ky nhdn ho so ddu vao)
- Xuét trinh d6i chiéu hodc ndp ban gidy cac ho so, vin ban
dién tir c6 yéu cau (néu co).
, P - Nop phi truc tiép hodc thanh toan tryc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hoac truc tuyén.
Tong thoi gian giai quyét TTHC 88 gior
5. Cap gidy phép str dung tan s6 va thiét bj vo tuyen dién ddi voi dai vo tuyen dién nghiép du (2.002781)
- Thoi han giai quyét: Muodi mot ngay (11) ngay ké tir ngay nhan duoc hd so ddy du, dung quy dinh
- Quy trinh ndi bg, quy trinh dién tir:
Thir ¢ Thoi gian
Lt Pon vi/ngwoi thue hién Noi dung cong viéc thye hi¢n
cong viéc -\
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 giv
Bude 1 | Trung tim Phuc vu hanh chinh cong cép | - Huéng dan, hd tro cic to chirc/ca nhan ndp hod so truc 8 gi0

xa/Trung tdm Phuc vu hanh chinh cong
thanh phé/Doanh nghiép cung tmg dich
vu buu chinh cong ich.

tuyen;

- Kiém tra, ti€p nhan hd so, gui phi€u hen tra cho to
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chtrc/ca nhan theo quy dinh;

- SO hoa, cap nhat ho so vao Hé thong thong tin giai quyét
TTHC;

- Chuyén ho so trén Hé thong thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 tham quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thirc, dia diém tra két qua).

II | TAISO KHOA HQOC VA CONG NGHE 80 gio
Bude 2.1 | Chuvén visn Phone Chuvén déi sé Chuyén vién xem xét, thim tra, xtr 1y hd so, du thao cac 56 oic
Hoe 2. uyen vien Fhong LAuyen dot 5o van ban theo quy dinh, trinh Lanh dao Phong glo
, . . 2 aie £ Lanh dao Phong xem xét, tham dinh, xac nhan van ban du .
Budc 2.2 | Lanh dao Phong Chuyén doi s6 thio, trinh Lanh dao So. 8 gio
Bude 2.3 | Lanh dao S KH&CN KyA Gla}; phe;p holac van b‘an Atra~10”1 trong truong hop 8 ity
khong cap gidy pheép dugc va néu ro ly do.
Vao sd van ban, déng dau, ky sb, chuyén ho so cho
Budc 2.4 | B phan van thu cua KH&CN Trung tdim Phyc vu hanh chinh cong/Tra  két 8 gio
qua giai quyét TTHC.
III | TAI BQO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Budc 3.1 | Trung tim Phuc vu hanh chinh cong cdp | - Xé4c nhan trén Hé thong thong tin giai quyét TTHC:;

xa/Trung tdm Phuc vu hanh chinh cong
thanh phé/Doanh nghiép cung tmg dich

- Tra két qua giai quyét TTHC cho t6 chirc/ca nhan.
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vu buu chinh céng ich. (Bo phan Mot
cura bat ky nhdn ho so dau vao)

Budc 3.2

T6 chirc/ca nhan nop ho so

- Xuat trinh doi chi€u hodc ndp ban giay cac ho so, van ban
dién tr c6 yéu cau (n€u co).

- Nop phi truc tiép hodc thanh toan truc tuyén theo quy
dinh.

- Nhan két qua TTHC theo hinh thtc d3 ding ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hodc tryc tuyén.

Tong thoi gian giai quyét TTHC 88 gio
6. Gia han giay phép sir dung tan so va thiét bi v tuyén dién doi véi dai vo tuyén dién nghi¢p dw (2.002782)
- Thot han giai quyét: Bay (07) ngay ké tir khi nhan dugc ho so day du, dung quy dinh
- Quy trinh ndi by, quy trinh dién tu:
Thir ¢ Thoi gian
A Pon vi/nguoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, hé tro cac to chirc/ca nhan nop ho so truc
Trung tAm Phuc vu hanh chinh cong c tuyén:
X;uﬁri;aniému;hﬁ V?l h; oh ch;:r(])lrllgcgip - Kiém tra, tiép nhan hd so, giri phiéu hen tra cho to
Budc 1 £ T &1 chiic/ca nhan theo quy dinh; 8 gio

thanh phd/Doanh nghiép cung tmg dich
vu buu chinh cong ich.

- S6 hoa, cap nhat ho so vao Hé thong thong tin giai quyét
TTHC;
- Chuyén hd so trén Hé thdng thong tin giai quyét TTHC
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Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(gio)
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 tham quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thirc, dia diém tra két qua).
II | TAISO KHOA HQC VA CONG NGHE 48 gio
Bude 2.1 | Chuvén visn Phone Chuvén dai & Chuyén vién xem xét, thim tra, xt 1y ho so, du thao cac 24 id
oe <. uyen vieh Fhong LAuyen €ol so van ban theo quy dinh, trinh Lanh dao Phong glo
, . . 2 i £ Lanh dao Phong xem xét, thAm dinh, xac nhan van ban du .
Budc 2.2 | Lanh dao Phong Chuyén doi so6 thio, trinh Lanh dao So. 8 gio
Ky Gidy phép dugc gia han hodc vin ban tra 15i trong
Budc 2.3 | Lanh dao S6 KH&CN truong hop khong cip gidy phép duoc gia han va néu rd 8 gio
1y do.
Vao sd van ban, dong dau, ky 30, chuyén hd so cho
Budc 2.4 | B phan van thu cia KH&CN Trung tdim Phuyc vy hanh chinh cong/Tra két 8 gi0
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
) Trung tam Phyc vu hanh chinh cong cap | _ x4 nhén trén Hé thong thong tin giai quyét TTHC;
Buoc 3.1 | x4/Trung tdm Phuc vu hanh chinh cong

thanh phd/Doanh nghiép cung tmg dich

- Tra két qua giai quyét TTHC cho t6 chirc/ca nhén.
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Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc s
(i0)
vu buu chinh céng ich. (Bo phan Mot
cira bat ky nhdn ho so ddu vao)
- Xuét trinh d6i chiéu hodc ndp ban gidy cac ho so, vin ban
dién tir c6 yéu cau (néu co).
. Loy - Nop phi truc tiép hodc thanh toan truc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hoac truc tuyén.
Tong thoi gian giai quyét TTHC 56 gio
7. Cép ddbi gidy phép sir dung tan s6 va thiét bj vo tuyén dién do6i véi dai vo tuyén dién nghiép du (2.002776)
- Thoi han giai quyét: Bay (07) ngay ké tir ngdy nhan dugc hd so dy du, dung quy dinh
- Quy trinh ndi bg, quy trinh dién tir:
Thir ¢ Thoi gian
Lt Pon vi/ngwoi thue hién Noi dung cong viéc thye hi¢n
cong viéc -\
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 giv
Tfun & tam}) hyc vy hanh ‘Chmh f:ong Acap - Huéng dan, hd tro cac to chirc/ca nhan nop ho so truc
, x3/Trung tam Phyc vu hanh chinh cong P .
Budce 1 tuyén; 8 gio

thanh phé/Doanh nghiép cung tmg dich
vu buu chinh cong ich.

- Kiém tra, ti€p nhan hd so, g1 phi€éu hen tra cho to
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Thir ¢ Thoi gian
Lt Pon vi/nguoi thue hién Noi dung cong viéc thue hi¢n
cong viéc s
(i0)
chirc/cd nhan theo quy dinh;
- S6 hoa, cap nhat ho so vao Hé thong thong tin giai quyét
TTHC,;
- Chuyén ho so trén Hé thong thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thurc, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 48 gio
Bude 2.1 | Chuvén visn Phone Chuvén déi s& Chuyén vién xem xét, tham tra, xt 1y hd so, du thao cac 24 gic
Hoe 2. uyen vien Fhong LAUyen dot so van ban theo quy dinh, trinh Lanh dao Phong glo
, . . 2 aRe X Lanh dao Phong xem xét, thadm dinh, x4c nhan vin ban du .
Budc 2.2 | Lanh dao Phong Chuyén doi so6 thio, trinh Lanh dao So. 8 g10
Bude 2.3 | Lanh dao S KH&CN Ky capA doi E}layxphep’hoac Van‘ baAn tr~a 1,01 trong truong $ ity
hop khong cap giay phép dugc va néu ro 1y do.
Vao sd van ban, dong dau, ky 30, chuyén hd so cho
Budc 2.4 | B phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 8 g10
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
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Thir ¢ Thoi gian
oty Pon vi/nguwoi thwe hién Noi dung cong viéc thyce hi¢n
cong viéc \
(gio)
Trung tdm Phuc vu hanh chinh cong cip
, X&/Trung tam Phyc vy hanh chinh cong | v 1 han tran He théng thong tin gidi quyét TTHC;
Budc 3.1 | thanh pho/Doanh nghi€p cung tng dich Tra k&t aud eid 4 TTHC cho b chirc/cd nha
vu buu chinh cong ich. (B¢ phdn Mot |~ ra ket qua giai quyet cho t0 churc/ca nhan.
cira bdt ky nhdn ho so dau vao)
- Xuét trinh ddi chiéu hoic ndp ban gidy cac ho so, vin ban
dién tir c6 yéu cau (néu co).
) P - Nop phi truc tiép hodc thanh toan truc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thic d3 dang ky: Tryc tiép/
hodc qua dich vu buu chinh céng ich/ hodc tric tuyén.
Tong thoi gian gidi quyét TTHC 56 gio

8. Sira ddi, bo sung gidy phép sir dung tin s6 va thiét bj vo tuyén dién doi véi dai vo tuyén dién nghiép du (2.002787)
- Thoi han giai quyét: Muoi mot ngay (11) ngay ké tir khi nhan duoc ho so ddy da, ding quy dinh.
- Quy trinh nd1 bg, quy trinh dién tir:

Thir tw
cong viéc

Pon vi/nguwdi thue hién

Noi dung cong viéc

Thoi gian
thuwe hién

(gio)

I

TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP

8 gio
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Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(i0)
- Hudng dan, ho tro céc td chirc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, guri phiéu hen tra cho td
Trung tdm Phuc vy hanh chinh cong cap | chirc/ca nhéan theo quy dinh;

Busc 1 xd/Trung tim Phyc vu hanh chinh cong | - S6 héa, cip nhat ho so vao Hé thong thong tin giai quyét 2 iy
thanh pho/Doanh nghié¢p cung tmg dich | TTHC; 8
vu buu chinh cong ich. - Chuyén ho so trén Hé thong thong tin giai quyét TTHC

va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 tham quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thuc, dia diém tra két qua).
II | TAISO KHOA HQC VA CONG NGHE 80 gio
Bude 2.1 | Chuvén visn Phone Chuvén déi sé Chuyén vién xem xét, thim tra, xt 1y hd so, du thao cac 56 oic
Hoe 2. uyen vien Fhong LAuyen dot 5o van ban theo quy dinh, trinh Lanh dao Phong glo
, . . 2 aie £ Lanh dao Phong xem xét, tham dinh, xac nhan van ban du .
Budc 2.2 | Lanh dao Phong Chuyén doi s6 thio, trinh Lanh dao So. 8 gio
Bude 2.3 | Lanh dao So KH&CN Ky‘su’a doi, boA sun% Gle}zl pheP hoac Vafl bfm tfa }0’1 trong 8 git
truong hop khong cap giay phép duogc va néu ro 1y do.
Budce 2.4 | BO phan van thu cia KH&CN Vao sd van ban, déng dau, ky sb, chuyén hd so cho 8 gio
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Thir ¢ Thoi gian
Lt Pon vi/nguoi thue hién Noi dung cong viéc thue hi¢n
cong viéc s
(i0)
Trung tdm Phuc vu hanh chinh cong/Tra két
qua giai quyét TTHC.
III | TAI BQO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tdm Phyc vu hanh chinh cong cap
, Xa‘/TrungAtam Phyc W‘,lAhanh Chlrnh CONE T _Xac nhén trén Hé théng thong tin giai quyét TTHC;
Budc 3.1 | thanh phd/Doanh nghiép cung tmg dich Ted kbt qua el 4 TTHC cho t6 chite/c 1ha
vu buu chinh cong ich. (Bé phdn Mt - I'ra ket qua gia1 quyet cho to chuc/ca nhan.
cira bat ky nhdn ho so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac hd so, vin ban
dién ttr ¢6 yéu cau (néu co).
) P - Nop phi truc tiép hodc thanh toan truc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hoac truc tuyén.
Tong thoi gian giai quyét TTHC 88 giv

9. Cap gidy phép sir dung tin sé va thiét bi vo tuyén dién doi voi dai tau (trir dai thu hoat dong tuyén quoc té)

(2.002783)

- Thoi han giai quyét: Muoi mot ngay (11) ngay ké tir ngay nhan duoc ho so day du, dung quy dinh

- Quy trinh

ndi bd, quy trinh di¢n ti:
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Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc s
(i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, hd tro cac td chirc/ca nhan nop ho so truc
tuyén;
- Kiém tra, tiép nhan hd so, gui phiéu hen tra cho to
Trung tdm Phuc vy hanh chinh cong cip | chirc/ca nhéan theo quy dinh;

Bude 1 xd/Trung tdm Phyc vy hanh chinh cong | - S6 hoa, cap nhat ho so vao H¢ thong thong tin giai quyét 2 iy
thanh ph6/Doanh nghi€p cung tmg dich | TTHC; &
vu buu chinh cong ich. - Chuyén hd so trén Hé thdng thong tin giai quyét TTHC

va ban giao ho so gidy cho dich vu buu chinh cong ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thire, dia diém tra két qua).
II | TAISO KHOA HQC VA CONG NGHE 80 gio
Bude 2.1 | Chuvén vién Phone Chuvén déi sé Chuyén vién xem xét, tham tra, xtr 1y ho so, du thao cac 56 oic
oe <. uyen vien Fhong LAuyen €ol so van ban theo quy dinh, trinh Lanh dao Phong glo
, . . 2 aRe X Lanh dao Phong xem xét, thadm dinh, x4c nhin vin ban du .
Budc 2.2 | Lanh dao Phong Chuyén doi so6 thio, trinh Lanh dao So. 8 gi0
Bude 2.3 | Lanh dao S KH&CN Ky Giday phép hodc van ban tra 101 trong truong hop 8 ity

khong cip gidy phép va néu rd 1y do.




25

Thir t Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc -
(i0)
Vao sd van ban, déng dau, ky sb, chuyén hd so cho
Budc 2.4 | B phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 8 gi0
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tdm Phuc vu hanh chinh cong cap
, xa/Trung @m Phyc vu hanh chinh cOng | . 1 han tren He théng thong tin gidi quyét TTHC:
Budc 3.1 | thanh ph6/Doanh nghiép cung tmg dich Tea kbt qua eidi 4 TTHC cho 18 chitc/ca nha
vu buu chinh cong ich. (Bé phdn Mt |~ ra ket qua giai quye cho t6 chtrc/ca nhan.
cira bat ky nhdn ho so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac hd so, vin ban
dién ttr ¢6 yéu cau (néu co).
, P - Nop phi truc tiép hodc thanh toan tryc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/
hoic qua dich vu buu chinh cong ich/ hodc truc tuyén.
Tong thoi gian giai quyét TTHC 88 gio

10. Gia han gidy phép sir dung tin so va thiét bi vo tuyén dién doi véi dai tau (trir dai tau hoat dong tuyén quoc té)

(2.002784)

- Thoi han giai quyét: Bay (07) ngay ké tir ngay nhan duogc hd so day du, dung quy dinh.
- Quy trinh nd1 bg, quy trinh di¢n tir:
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Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc s
(i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, hd tro cac td chirc/ca nhan nop ho so truc
tuyén;
- Kiém tra, tiép nhan hd so, gui phiéu hen tra cho to
Trung tdm Phuc vy hanh chinh cong cip | chirc/ca nhéan theo quy dinh;

Bude 1 xd/Trung tdm Phyc vy hanh chinh cong | - S6 hoa, cap nhat ho so vao H¢ thong thong tin giai quyét 2 iy
thanh ph6/Doanh nghi€p cung tmg dich | TTHC; &
vu buu chinh cong ich. - Chuyén hd so trén Hé thdng thong tin giai quyét TTHC

va ban giao ho so gidy cho dich vu buu chinh cong ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thire, dia diém tra két qua).
II | TAISO KHOA HQC VA CONG NGHE
Bude 2.1 | Chuvén vién Phone Chuvén déi sé Chuyén vién xem xét, tham tra, xtr 1y ho so, du thao cac 24 il
oe <. uyen vien Fhong LAuyen €ol so van ban theo quy dinh, trinh Lanh dao Phong glo
, . . 2 aRe X Lanh dao Phong xem xét, thadm dinh, x4c nhin vin ban du .
Budc 2.2 | Lanh dao Phong Chuyén doi so6 thio, trinh Lanh dao So. 8 gi0
Buée 2.3 | Lanh dao S& KH&CN Ky Gidy phép dugc gia han hodc van ban tra 101 trong 8 gid

truong hop khong cip gidy phép duoc gia han va néu rd
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Thir ¢ Thoi gian
Lt Pon vi/nguoi thue hién Noi dung cong viéc thue hi¢n
cong viéc \
(i0)
1y do.
Vao sd van ban, déng dau, ky sb, chuyén hd so cho
Budc 2.4 | B phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 8 gi0
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tdm Phuc vu hanh chinh cong cap
, x&/Trung tam Phyc vy hanh chinh cong | v han tran He théng thong tin gidi quyét TTHC:
Budc 3.1 | thanh ph6/Doanh nghié€p cung tmg dich Tra kbt qud gids 4 TTHC cho b chirc/ca nha
vu buu chinh cong ich. (Bé phdn Mt |~ ra ket qua giai quye cho t6 chtrc/ca nhén.
cira bat ky nhdn ho so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac hd so, vin ban
dién ttr ¢6 yéu cau (néu co).
) P - Nop phi truc tiép hodc thanh toan truc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/
hoic qua dich vu buu chinh cong ich/ hodc truc tuyén.
Tong thoi gian giai quyét TTHC 56 gio
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11. Cap ddi gidy phép sir dung tin s6 va thiét bj vo tuyén dién d6i véi dai tau (trir dai tau hoat dong tuyén quoc té)

(2.002785)

- Thoi han giai quyét: Bay (07) ngay ké tir ngay nhan duoc hd so day du, ding quy dinh

- Quy trinh ndi by, quy trinh dién tu:
Thir ¢ Thoi gian
L Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc .
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, ho tro cac td chirc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, guri phiéu hen tra cho to
Trung tim Phuc vy hanh chinh cong cip | chic/ca nhan theo quy dinh;
, xa/Trung tdm Phyc vy hanh chinh cong | - S§ héa, cap nhat hd so vao Hé thdng thong tin giai quyét .
Buéce 1 . £ © A , . 8 gio
thanh ph6/Doanh nghi€p cung tmg dich | TTHC;
vu buu chinh cong ich. - Chuyén ho so trén Hé thong thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thire, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 48 gio
Bude 2.1 | Chuvén visn Phone Chuvén dai s& Chuyén vién xem xét, tham tra, xt 1y hd so, du thao cac 24 oid
Hoe 2. uyen vien Fhong LAuyen col so van ban theo quy dinh, trinh Lanh dao Phong glo
Budc 2.2 | Lanh dao Phong Chuyén d6i sb Linh dao Phong xem xét, thim dinh, xac nhan van ban du 8 gio
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Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(i0)
thao, trinh Lanh dao S¢.
Buée 2.3 | Lanh dao S6 KH&CN Ky capA doi (A}lay.;phep’hoac Van‘ baAn tr~a 1’01 trong truong 8 ity
hop khong cap gidy phép duoc va néu ro ly do.
Vao sd van ban, déng dau, ky sb, chuyén hd so cho
Budc 2.4 | BO phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 8 gio
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phuc vy hanh chinh cong cap
, xa‘/TrungAtam Phyc V?Ahanh Chlrnh CONE | _ Xac nhan trén He théng thong tin giai quyét TTHC;
Budc 3.1 | thanh ph6/Doanh nghiép cung tmg dich Trd kbt qud gid 4 TTHC cho & chitc/ca nha
vu buu chinh cong ich. (Bé phdn Mot | ra ket qua giar quyet cho to chuc/ca nhan.
cira bat ky nhdn hé so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac ho so, vin ban
dién tir c6 yéu cau (néu co).
, P - Nop phi truc tiép hodc thanh toan tryc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/
hodac qua dich vu buu chinh cong ich/ hoac truc tuyén.
Tong thoi gian giai quyét TTHC 56 gio
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12. Stra doi, bo sung giay phép sir dung tan so va thiét bi vo tuyén dién doi voi dai tau (trir dai tau hoat dong tuyén
quoc té) (2.002786)
- Thoi han giai quyét: Muoi mot ngay (11) ngay ké tir ngay nhan duoc ho so day du, dung quy dinh.
- Quy trinh ndi by, quy trinh dién tu:

Thir ¢ Thoi gian
L Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc .
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, ho tro cac td chirc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, guri phiéu hen tra cho to
Trung tim Phuc vy hanh chinh cong cip | chic/ca nhan theo quy dinh;
Buge 1 | X¥/Trung tam Phyc vy hanh chinh cong | - S6 hoéa, cap nhat hd so vao Hé thong thong tin giai quyét 8 iy
thanh pho/Doanh nghiép cung tng dich | TTHC; 8
vu buu chinh cong ich. - Chuyén ho so trén Hé thong thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thire, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 80 gio
Bude 2.1 | Chuvén visn Phone Chuvén dai s& Chuyén vién xem xét, tham tra, xt 1y hd so, du thao cac 56 gic
Hoe 2. uyen vien Fhong LAuyen col so van ban theo quy dinh, trinh Lanh dao Phong glo
Budc 2.2 | Lanh dao Phong Chuyén d6i sb Linh dao Phong xem xét, thim dinh, xac nhan van ban du 8 gio
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Thir ¢ Thoi gian
oty Pon vi/nguwoi thwe hién Noi dung cong viéc thyce hi¢n
cong viéc \
(i0)
thao, trinh Lanh dao S¢.
Ky Gidy phép duoc sira doi, bd sung hodc vin ban tra 10
Budc 2.3 | Lanh dao S6 KH&CN trong trudng hop khong cdp gidy phép dugce va néu rd 1y 8 gi0
do.
Vao sd van ban, dong dau, ky 30, chuyén hd so cho
Budc 2.4 | B phan van thu cia KH&CN Trung tdm Phyc vu hanh chinh cong/Tra két 8 gio
qua giai quyét TTHC.
III | TAI BQO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tdm Phuc vu hanh chinh cong cip
, Xa‘/TrungA’tam Phyc VgAhanh Chl,nh cqng - X4c nhan trén HE théng thong tin giai quyét TTHC,;
Budc 3.1 | thanh phd/Doanh nghiép cung tmg dich Tra k&t aud eid; 4 TTHC cho b chirc/c4 nha
vu buu chinh cong ich. (Bé phdn Mot |~ ra ket qua giai quyet cho to churc/ca nhan.
cira bat ky nhdn ho so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac hd so, vin ban
dién tir c6 yéu cau (néu co).
) P - Nop phi truc tiép hodc thanh toan truc tuyén theo quy
Budc 3.2 | T6 churc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thtc d3 dang ky: Tryc tiép/
hodc qua dich vu buu chinh cong ich/ hoac truc tuyén.
Tong thoi gian gidi quyét TTHC 88 giov
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13. Cap giay phép sir dung tan s6 va thiét bi vo tuyén dién doi véi ‘mang thong tin vo tuyén dién noi bo (2.002788)
- Thoi han giai quyét: Hai muoi hai (22) ngay ké tir ngdy nhan dugc ho so day du, ding quy dinh
- Quy trinh ndi bg, quy trinh dién tr:

Thir ¢ Thoi gian
L Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, ho tro cac td chirc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, gui phiéu hen trd cho to
Trung tim Phuc vy hanh chinh cong cip | chic/ca nhan theo quy dinh;
Buge | | X&/Trung tam Phyc vu hanh chinh cong | - S6 hoéa, cap nhat hd so vao Hé thong thong tin giai quyét 8 iy
thanh pho/Doanh nghiép cung tmg dich | TTHC; 8
vu buu chinh cong ich. - Chuyén ho so trén Hé thong thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thire, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 168 gior
Bude 2.1 | Chuvén vién Phone Chuvén dai sé Chuyén vién xem xét, tham tra, xt 1y ho so, du thao cac 112 id
oe = uyen vien Fhong Lhuyen dot so van ban theo quy dinh, trinh Lanh dao Phong glo
Buéc 2.2 | Lanh dao Phong Chuyén déi sé Lanh dao Phong xem xét, tham dinh, xdc nhan van ban du 24 it

thao, trinh Lanh dao So.
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Thir t Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(i0)
, < A r - o , 5 N t \ h .
Buc 2.3 | Lanh dao S6 KH&CN Ky Gidy phep hode van ban tra o1 trong truong hop | ¢ ;s
khong cap gidy phép duogc va néu ro 1y do.
Vao sd van ban, déng dau, ky sb, chuyén hd so cho
Budc 2.4 | BO phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 16 gio
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phuc vy hanh chinh cong cap
. xa‘/Trung(tam Phyc Vl'_lAhanh Chl,nh CONE | _ Xac nhan trén He théng thong tin giai quyét TTHC;
Budc 3.1 | thanh ph6/Doanh nghiép cung tmg dich Tra kbt qud gid 4 TTHC cho & chitc/ca nha
vu buu chinh cong ich. (BG phdn Mét |~ ra ket qua giai quyet cho to chuc/ca nhan.
cira bat ky nhdn ho so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac ho so, vin ban
dién tir c6 yéu cau (néu co).
, P - Nop phi truc tiép hodc thanh toan tryc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hodc tryc tuyén.
Tong thoi gian giai quyét TTHC 176 gio
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14. Gia han giay phép sir dung tan so va thiét bi vé tuyén dién doi véi mang thong tin vd tuyén dién ndi bd (2.002789)
- Thot han gidi quyét: Muoi bon (14) ngay ké tir ngay nhan dugc hé so day du, dung quy dinh
- Quy trinh ndi by, quy trinh dién tu:

Thir ¢ Thoi gian
L Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, ho tro cac td chirc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, gui phiéu hen trd cho to
Trung tim Phuc vy hanh chinh cong cip | chic/ca nhan theo quy dinh;
Buge | | X&/Trung tam Phyc vu hanh chinh cong | - S6 hoéa, cap nhat hd so vao Hé thong thong tin giai quyét 8 iy
thanh pho/Doanh nghiép cung tmg dich | TTHC; 8
vu buu chinh cong ich. - Chuyén ho so trén Hé thong thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thire, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 104 gio
Bude 2.1 | Chuvén vién Phone Chuvén dai sé Chuyén vién xem xét, tham tra, xt 1y ho so, du thao cac 53 oic
oe = uyen vien Fhong Lhuyen dot so van ban theo quy dinh, trinh Lanh dao Phong glo
Buéc 2.2 | Lanh dao Phong Chuyén déi sé Lanh dao Phong xem xét, tham dinh, xdc nhan van ban du 20 it

thao, trinh Lanh dao So.
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Thir ¢ Thoi gian
oty Pon vi/nguwoi thwe hién Noi dung cong viéc thyce hi¢n
cong viéc \
(gio)
Ky Gidy phép dugc gia han hodc vin ban tra 15i trong
Budc 2.3 | Lanh dao S6 KH&CN truong hop khong cip gidy phép duoc gia han va néu rd 20 gio
1y do.
Vao sd van ban, dong dau, ky 30, chuyén hd so cho
Budc 2.4 | B phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 8 gi0
qua giai quyét TTHC.
III | TAI BQO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tdm Phuc vu hanh chinh cong cip
| x¥Trung t@m Phyc vu hanh chinh cOng | v 1an rén He théng thong tin giai quyét TTHC;
Budc 3.1 | thanh pho/Doanh nghi€p cung tng dich Tra k&t aud eid; & TTHC cho b chirc/c4 nha
vu buu chinh cong ich. (Bé phdn Mot |~ ra ket qua giai quyet cho t6 churc/ca nhan.
cira bdt ky nhdn ho so dau vao)
- Xut trinh d6i chiéu hodc ndp ban gidy cac hd so, vin ban
dién tir c6 yéu cau (néu co).
) P - Nop phi truc tiép hodc thanh toan truc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thtc d3 dang ky: Tryc tiép/
hodc qua dich vu buu chinh cong ich/ hoac truc tuyén.
Tong thoi gian gidi quyét TTHC 112 giov
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15. Cép doi giay phép sit dung tan sd va thiét bi vo tuyén dién doi v6i mang théng tin vé tuyén dién ndi bd (2.002780)
- Thot han gidi quyét: Muoi bon (14) ngay ké tir ngay nhan dugc hé so day du, dung quy dinh
- Quy trinh ndi by, quy trinh dién tu:

Thir ¢ Thoi gian
L Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, ho tro cac td chirc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, gui phiéu hen trd cho to
Trung tim Phuc vy hanh chinh cong cip | chic/ca nhan theo quy dinh;
Buge | | X&/Trung tam Phyc vu hanh chinh cong | - S6 hoéa, cap nhat hd so vao Hé thong thong tin giai quyét 8 iy
thanh pho/Doanh nghiép cung tmg dich | TTHC; 8
vu buu chinh cong ich. - Chuyén ho so trén Hé thong thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thire, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 104 gio
Bude 2.1 | Chuvén vién Phone Chuvén dai sé Chuyén vién xem xét, tham tra, xt 1y ho so, du thao cac 53 oic
oe = uyen vien Fhong Lhuyen dot so van ban theo quy dinh, trinh Lanh dao Phong glo
Buéc 2.2 | Lanh dao Phong Chuyén déi sé Lanh dao Phong xem xét, tham dinh, xdc nhan van ban du 20 it

thao, trinh Lanh dao So.
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Thir t Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(i0)
Buée 2.3 | Lanh dao S6 KH&CN Ky capA doi glayxphe.:}:) han van bar} trf,l 10:1 t}‘ong truong 20 gii>
hop khong cap doéi gidy phép dugc va néu ro ly do.
Vao sd van ban, déng dau, ky sb, chuyén hd so cho
Budc 2.4 | BO phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 8 gio
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phuc vy hanh chinh cong cap
. xa‘/Trung(tam Phyc Vl'_lAhanh Chl,nh CONE | _ Xac nhan trén He théng thong tin giai quyét TTHC;
Budc 3.1 | thanh ph6/Doanh nghiép cung tmg dich Tra kbt qud gid 4 TTHC cho & chitc/ca nha
vu buu chinh cong ich. (BG phdn Mét |~ ra ket qua giai quyet cho to chuc/ca nhan.
cira bat ky nhdn ho so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac ho so, vin ban
dién tir c6 yéu cau (néu co).
, P - Nop phi truc tiép hodc thanh toan tryc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hodc tryc tuyén.
Tong thoi gian giai quyét TTHC 112 gio
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16. Sira d6i, bé sung gidy phép sir dung tin sé va thiét bi vo tuyén dién doéi véi mang thong tin vo tuyén dién ndi bd

(2.002790)

- Thoi han giai quyét: Hai muoi hai (22) ngay ké tir ngay nhan dugc ho so day du, dung quy dinh

- Quy trinh ndi by, quy trinh dién tu:
Thir ¢ Thoi gian
L Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc .
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, ho tro cac td chirc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, guri phiéu hen tra cho to
Trung tim Phuc vy hanh chinh cong cip | chic/ca nhan theo quy dinh;
Buge 1 | X¥/Trung tam Phyc vy hanh chinh cong | - S6 hoéa, cap nhat hd so vao Hé thong thong tin giai quyét 8 iy
thanh pho/Doanh nghiép cung tng dich | TTHC; 8
vu buu chinh cong ich. - Chuyén ho so trén Hé thong thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thire, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 168 gior
Bude 2.1 | Chuvén visn Phone Chuvén dai s& Chuyén vién xem xét, tham tra, xt 1y hd so, du thao cac 112 o
Hoe 2. uyen vien Fhong LAuyen col so van ban theo quy dinh, trinh Lanh dao Phong glo
Budc 2.2 | Lanh dao Phong Chuyén d6i sb Linh dao Phong xem xét, thim dinh, xac nhan van ban du 24 gio
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Thir ¢ Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(i0)
thao, trinh Lanh dao S¢.
Ky stra d6i, b6 sung gidy phép hodc vin ban tra 10i trong
Budc 2.3 | Lanh dao S6 KH&CN truong hop khong cp gidy phép stra d6i, bd sung va néu 16 gio
10 1y do.
Vao sd van ban, dong dau, ky 30, chuyén hd so cho
Budc 2.4 | B phan van thu cia KH&CN Trung tdm Phyc vu hanh chinh cong/Tra két 16 gio
qua giai quyét TTHC.
III | TAI BQO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tdm Phuc vu hanh chinh cong cip
, Xa‘/TrungA’tam Phyc VgAhanh Chl,nh CONE T _Xac nhén trén Hé thong thong tin giai quyét TTHC;
Budc 3.1 | thanh phd/Doanh nghiép cung tmg dich Tra k&t aud eid; 4 TTHC cho b chirc/c4 nha
vu buu chinh cong ich. (Bé phdn Mot |~ ra két qua giai quyét cho t6 chtrc/ca nhan.
cira bat ky nhdn ho so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac hd so, vin ban
dién tir c6 yéu cau (néu co).
) P - Nop phi truc tiép hodc thanh toan truc tuyén theo quy
Budc 3.2 | T6 churc/ca nhan ndp ho so

dinh.

- Nhan két qua TTHC theo hinh thtc d3 dang ky: Tryc tiép/
hodc qua dich vu buu chinh cong ich/ hoac truc tuyén.

Tong thoi gian gidi quyét TTHC

176 giov
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17. Cap giay cong nhin to chirc du diéu kién cap chirng chi Vﬁ‘tuyé'q dién nghiép duw (1.013935)
- Thot han gidi quyét: Hai muoi (20) ngay ké tir ngay nhén dugce ho so day du, dung quy dinh
- Quy trinh ndi by, quy trinh dién tu:

Thir ¢ Thoi gian
A Pon vi/nguoi thwe hién Noi dung cong viéc thue hi¢n
cong viéc \
(gio)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, ho tro cac to chirc/ca nhan nop ho so truc
tuyén;
- Kiém tra, tiép nhan hd so, gui phiéu hen tra cho to
Trung tim Phuc vy hanh chinh cong cap | chic/ca nhan theo quy dinh;
Bude 1 xd/Trung tAm Phyc vy hanh chinh cong | - S6 hoa, cap nhat ho so vao H¢ thong thong tin giai quyét R iy
thanh ph6/Doanh nghi€p cung tmg dich | TTHC; &
vu buu chinh cong ich. - Chuyén hd so trén Hé thdng thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhin yéu cau vé hinh thitrc, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 152 gio
Bude 2.1 | Chuvén vién Phone Chuvén déi sé Chuyén vién xem xét, tham tra, xt 1y ho so, du thao cac 104 oié
oe = uyen vien Fhong LAuyen col so van ban theo quy dinh, trinh Lanh dao Phong glo
Budc 2.2 | Lanh dao Phong Chuyén doi sd Lanh dao Phong xem xét, thim dinh, x4c nhan vin ban du 16 gio
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Thir t Thoi gian
i Pon vi/nguwoi thwe hién Noi dung cong viéc thuc hién
cong viéc .\
(gio)
thao, trinh Lanh dao S¢.
’ <A A A - - 5 5 1Nt t \ h .
Bude 2.3 | Lanh dao S KH&CN KyA g1ayAcong rihan‘ hoAac \:an’ ban tra 101 trong truong hop 16 gio
khong cong nhan va néu 1o 1y do.
Vao sb van ban, doéng dau, ky s0, chuyén hd so cho
Budc 2.4 | BO phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 16 gio
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tdm Phuc vu hanh chinh cong cép
. xa‘/TrungAtam Phyc V?Ahanh Chlrnh cqng - Xac nhan trén Hé théng thong tin giai quyét TTHC;
Budc 3.1 | thanh ph6/Doanh nghiép cung tmg dich Ted K . 4 TTHC cho & chitc/ca nha
vu buu chinh cong ich. (Bé phdn Mot | ra ket qua giar quyet cho to chuc/ca nhan.
cira bt ky nhan ho so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac ho so, vin ban
dién tir c6 yéu cau (néu co).
) Loy - Nop phi truc tiép hoac thanh toan truc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thuc da dang ky: Truc tiép/
hodac qua dich vu buu chinh cong ich/ hoac truc tuyén.
Tong thoi gian giai quyét TTHC 160 gio
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18. Cap doi giay cong nhin to chirc du diéu kién cap chirng chi vo tuyén dién nghiép du (2.002793)
- Thot han gidi quyét: Muoi (10) ngay ke tir ngay nhan dugce ho so day da, dung quy dinh
- Quy trinh ndi by, quy trinh dién tu:

Thir ¢ Thoi gian
L Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, ho tro cac td chirc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, gui phiéu hen trd cho to
Trung tim Phuc vy hanh chinh cong cip | chic/ca nhan theo quy dinh;
Buge | | X&/Trung tam Phyc vu hanh chinh cong | - S6 hoéa, cap nhat hd so vao Hé thong thong tin giai quyét 8 iy
thanh pho/Doanh nghiép cung tmg dich | TTHC; 8
vu buu chinh cong ich. - Chuyén ho so trén Hé thong thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thire, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 72 gior
Bude 2.1 | Chuvén vién Phone Chuvén dai sé Chuyén vién xem xét, tham tra, xt 1y ho so, du thao cac 48 oid
oe = uyen vien Fhong Lhuyen dot so van ban theo quy dinh, trinh Lanh dao Phong glo
Buéc 2.2 | Lanh dao Phong Chuyén déi sé Lanh dao Phong xem xét, tham dinh, xdc nhan van ban du $ ity

thao, trinh Lanh dao So.
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Thir t Thoi gian
Lt Pon vi/nguoi thue hién Noi dung cong viéc thue hi¢n
cong viéc s
(i0)
Ky Gidy phép cip ddi gidy cong nhan hodc vin ban tra 10
Budc 2.3 | Lanh dao S6 KH&CN trong truong hop khong cip doi gidy cong nhan va néu rd 8 gi0
1y do.
Vao sd van ban, dong dau, ky 30, chuyén hd so cho
Budc 2.4 | B phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 8 gi0
qua giai quyét TTHC.
III | TAI BQO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tdm Phuc vu hanh chinh cong cip
, X&/Trung tam Phyc vy hanh chinh cong | v han tran He théng thong tin gidi quyét TTHC;
Budc 3.1 | thanh phd/Doanh nghiép cung tmg dich Tra k&t aud eid; & TTHC cho b chirc/c4 nha
vu buu chinh cong ich. (Bé phdn Mot |~ ra két qua giai quyét cho t6 chtrc/ca nhan.
cira bdt ky nhdn ho so dau vao)
- Xut trinh d6i chiéu hodc ndp ban gidy cac hd so, vin ban
dién tir c6 yéu cau (néu co).
i . - Nop phi truc tiép hodc thanh toan truc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh.
- Nhan két qua TTHC theo hinh thtc d3 dang ky: Tryc tiép/
hodc qua dich vu buu chinh cong ich/ hoac truc tuyén.
Tong thoi gian giai quyét TTHC 80 gio
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19. Cap glay cong nhan t0 chirc di diéu kién dao tao, cap chlrng chi vo tuyen dién vién hang hai (2.002791)
- Thoi han giai quyét: Hai muoi (20) ngay ké tir ngady nhan dugc ho so day du, dung quy dinh
- Quy trinh ndi bg, quy trinh dién tr:

Thir ¢ Thoi gian
L Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, ho tro cac td chirc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, gui phiéu hen trd cho to
Trung tim Phuc vy hanh chinh cong cip | chic/ca nhan theo quy dinh;
Buge | | X&/Trung tam Phyc vu hanh chinh cong | - S6 hoéa, cap nhat hd so vao Hé thong thong tin giai quyét 8 iy
thanh pho/Doanh nghiép cung tmg dich | TTHC; 8
vu buu chinh cong ich. - Chuyén ho so trén Hé thong thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thire, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 152 gio
Bude 2.1 | Chuvén vién Phone Chuvén dai sé Chuyén vién xem xét, tham tra, xtr Iy ho so, du thao cac 104 oié
oe = uyen vien Fhong Lhuyen dot so van ban theo quy dinh, trinh Lanh dao Phong glo
, . . 2 aRe X Lanh dao Phong xem xét, thdm dinh, xac nhan vin ban du .
Budc 2.2 | Lanh dao Phong Chuyén doi so6 thio, trinh Lanh dao So. 16 gio
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Thir t Thoi gian
A Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(i0)
, A A A - - 5 9 1N \ h )
Buée 2.3 | Lanh dao S6 KH&CN KyA GlayA cong ?han‘ h(zac \:aI} ban tra 101 trong trudong hop 16 gio
khong cong nhan va néu 1o 1y do.
Vao sd van ban, déng dau, ky sb, chuyén hd so cho
Budc 2.4 | BO phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 16 gio
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phuc vy hanh chinh cong cap
. xa‘/Trung(tam Phyc Vl'_lAhanh Chl,nh CONE | _ Xac nhan trén He théng thong tin giai quyét TTHC;
Budc 3.1 | thanh ph6/Doanh nghiép cung tmg dich Tra kbt qud gid 4 TTHC cho & chitc/ca nha
vu buu chinh cong ich. (BG phdn Mét |~ ra ket qua giai quyet cho to chuc/ca nhan.
cira bat ky nhdn ho so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac ho so, vin ban
dién tir c6 yéu cau (néu co).
, P - Nop phi truc tiép hodc thanh toan tryc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hodc tryc tuyén.
Tong thoi gian giai quyét TTHC 160 gio
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20. Cap doi gidy cong nhin to chirc du diéu kién dao tao, c\‘fnp chirng chi vo tuyén dién vién hang hai (2.002792)
- Thot han gidi quyét: Muoi (10) ngay ké tir ngay nhan dugc ho so day du, dung quy dinh.
- Quy trinh ndi by, quy trinh dién tu:

Thir ¢ Thoi gian
L Pon vi/nguwoi thwe hién Noi dung cong viéc thye hi¢n
cong viéc \
(8i0)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 8 gio
- Huéng dan, ho tro cac td chirc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, gui phiéu hen trd cho to
Trung tim Phuc vy hanh chinh cong cip | chic/ca nhan theo quy dinh;
Buge | | X&/Trung tam Phyc vu hanh chinh cong | - S6 hoéa, cap nhat hd so vao Hé thong thong tin giai quyét 8 iy
thanh pho/Doanh nghiép cung tmg dich | TTHC; 8
vu buu chinh cong ich. - Chuyén ho so trén Hé thong thong tin giai quyét TTHC
va ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 thdm quyén giai quyét (tiép nhan,
ghi nhan yéu cau vé hinh thire, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 72 gior
Bude 2.1 | Chuvén vién Phone Chuvén dai sé Chuyén vién xem xét, tham tra, xt 1y ho so, du thao cac 48 oid
oe = uyen vien Fhong Lhuyen dot so van ban theo quy dinh, trinh Lanh dao Phong glo
Buéc 2.2 | Lanh dao Phong Chuyén déi sé Lanh dao Phong xem xét, tham dinh, xdc nhan van ban du $ ity

thao, trinh Lanh dao So.
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Thir ¢ Thoi gian
Lt Pon vi/nguoi thue hién Noi dung cong viéc thue hi¢n
cong viéc s
(i0)
Buée 2.3 | Lanh dao S6 KH&CN Ky‘ cap doi glAay c?ng nhf,m l}oaf VEil’l ’ban tra 101 trong 8 ity
truong hop khong cong nhan va néu ro ly do.
Vao sd van ban, déng dau, ky sb, chuyén hd so cho
Budc 2.4 | BO phan van thu cia KH&CN Trung tdm Phuc vu hanh chinh cong/Tra két 8 gio
qua giai quyét TTHC.
III | TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phuc vy hanh chinh cong cap
, xa‘/Trung(tam Phyc Vl'_lAhanh Chl,nh CONE | _ Xac nhan trén He théng thong tin giai quyét TTHC;
Budc 3.1 | thanh ph6/Doanh nghiép cung tmg dich Tra kbt qud gid 4 TTHC cho & chitc/ca nha
vu buu chinh cong ich. (Bé phdn Mot | ra ket qua giai quyet cho to chuc/ca nhan.
cira bat ky nhdn ho so dau vao)
- Xuét trinh ddi chiéu hodc ndp ban gidy cac ho so, vin ban
dién tir c6 yéu cau (néu co).
) Loy - Nop phi truc tiép hodc thanh toan truc tuyén theo quy
Budc 3.2 | T6 chirc/ca nhan ndp ho so dinh
- Nhan két qua TTHC theo hinh thtc da ding ky: Truc tiép/
hoic qua dich vu buu chinh cong ich/ hodc truc tuyén.
Tong thoi gian giai quyét TTHC 80 gio
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