UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HUE Doc 1ap - Tw do - Hanh phiic
Sé: 542 /QD-UBND Hué, ngay 05 thang 02 nam 2026
QUYET PINH

Cong b6 Danh muc va Quy trinh noi bd, quy trinh dié¢n tir giai quyét cac
tha tuc hanh chinh dwgc sira doi, bo sung trong linh vuc Hoat dong khoa
hoc cong nghé¢ thugc pham vi quan ly nha nuwdée
cia S¢ Khoa hoc va Cong nghé
CHU TICH UY BAN NHAN DAN THANH PHO HUE

Can cir Ludt T6 chirc chinh quyén dia phwong ngay 16 thang 6 nam 2025;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cia Chinh
phii vé kiém sodt thi tuc hanh chinh; Nghi dinh sé 48/2013/NP-CP ngay 14
thang 5 niam 2013 va Nghi dinh s6 92/2017/ND-CP ngay 07 thang 8 niam 2017 ciia
Chinh phii sita doi, b6 sung mét sé diéu cia cde Nghi dinh lién quan dén kiém
soat thu tuc hanh chinh;

Can cir Nghi dinh s6 118/2025/ND-CP ngay 09 thdng 6 nam 2025 ciia
Chinh phu vé thuc hién thi tuc hanh chinh theo co ché mét cira, mét cira lién
thong tai Bo phdn Mot cua va Céng Dich vu cong quéc gia;

Can cir Nghi dinh s6 367/2025/ND-CP ngay 31 thing 12 nam 2025 ciia
Chinh phu vé viéc sira doi, bo sung mot s6 diéu ciia Nghi dinh s6 118/2025/ND-
CP ngay 09 thing 6 ndm 2025 ciia Chinh phit vé thuwc hién thi tuc hanh chinh
theo co ché mét cira, mot cira lién thong tai Bo phdn Mot cua va
Cong Dich vu céng quéc gia;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 ciia Bé
trucng, Chii nhiém Van phong Chinh phii huéng dan nghiép vu vé kiém sodt thi
tuc hanh chinh,

Can cit Thong tw s6 03/2025/TT-VPCP ngay 15 thdng 9 nam 2025 ciia Bé
trwcng, Chii nhiém Van phong Chinh phii hwéng dan thi hanh mét sé néi dung
ciia Nghi dinh so 118/2025/ND-CP ngay 09 thing 6 nam 2025 ciia Chinh phii vé
thue hién thi tuc hanh chinh theo co ché mot cira, mét cira lién thong tai Bo
phdn Mt cira va Cong Dich vu c¢ong quéc gia;

Can cir Quyét dinh s 2107/0P-UBND ngay 02 thing 7 nam 2025 ciia Chii
tich UBND thanh phé Hué vé viéc 1y quyén tiép nhdn va gidi quyét TTHC trong
linh vuee khoa hoc va cong nghé thudc tham quyén ciia UBND thanh phé/Chii tich
UBND thanh pho;

Can cir Quyét dinh s6 675/0P-BKHCN ngady 29 thang 01 ndm 2026 ciia Bé
truong Bo Khoa hoc va Cong nghé vé viéc cong bé thii tuc hanh chinh dwoc sira
doi, bé sung va bi bdi bo trong linh vuee thuéc pham vi chire ndng qudn 1y ciia B6
Khoa hoc va Cong nghé;,
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Theo de nghi cua Giam doc Sé Khoa hoc va Cong nghé tai To trinh s6
562/TTr-SKHCN ngay 02 thang 02 nam 2026.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc va Quy trinh noi b9,
quy trinh dién ttr 11 tha tuc hanh chinh (TTHC) dugc stra d6i, bd sung linh vuc
Hoat dong khoa hoc va cong nghé thudc pham vi quan 1y nha nudc cia S& Khoa
hoc va Cong nghé thanh phd Hué.

(Phén I. Danh muc cic TTHC)

Piéu 2. S6 Khoa hoc va Cong nghé c¢o trach nhiém:

1. Pong bo dir liéu TTHC cong bd tir Co sé dit liéu quéc gia vé TTHC vé
Co so dit liéu TTHC cuta thanh phd Hué theo ding quy dinh;

2. Niém yét, cong khai va trién khai thuc hién giai quyét TTHC lién quan
trén Cong Dich vu cong qudc gia va UBND thanh phd cong khai trén Hé thong
thong tin giai quyét TTHC thanh phd theo quy dinh.

Huéng din Trung tdm Phyc vy hanh chinh cong cac xd, phuong
thiét 1ap quy trinh dién tir giai quyét cac TTHC nay trén phin mém Hé thdng théng
tin giai quyét TTHC thanh phd Hué.

(Phan II. N§i dung quy trinh ngi bo)

Chu tri, phdi hop voi cac co quan, don vi c6 lién quan dam bao Hé théng
thong tin giai quyét TTHC thanh phd dap ting yéu cau thyc hién phi dia gioi hanh
chinh, tiéu chi k¥ thuat, chit ky s va cac diéu kién co lién quan dé trién khai thuc
hién tiép nhan, s hoa, giai quyét va tra két qua TTHC phi dja gidi hanh chinh
duogc thuan loi, dong thoi hudng dan cac so, nganh c6 lién quan tiép tuc thuc hién
tai cdu tric quy trinh dién tr dé trién khai thuc hién tiép nhén, s6 hoa, giai quyét
va tra két qua TTHC phi dia giéi hanh chinh phu hop véi tinh hinh thuc té.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Thay thé 06 TTHC c6 s thir tu: 9, 14, 15, 16, 17, 18 tai Danh myc TTHC
moi ban hanh theo quy dinh vé phan quyén, phan cdp va phan dinh thim quyén
thuoc pham vi quan Iy nha nudc cua S& Khoa hoc va Cong nghé ban hanh kem
theo Quyét dinh s6 1867/QD-UBND ngay 26 thang 6 nim 2025 cta Chu tich
UBND thanh phd Hué.

Thay thé 03 TTHC c¢6 sb tht tu: 5, 6, 7 tai Danh muc TTHC duoc sira doi,
bd sung mét sb6 ndi dung vé co quan thuc hién, thoi gian thuc hién, phi, 1& phi va
can ctr phap ly thudc pham vi quan 1y nha nude ciia S6 Khoa hoc va Cong nghé
thanh phé Hué ban hanh kém theo Quyét dinh sé 1716/QD-UBND ngay 16
thang 6 nam 2025 cua Chu tich UBND thanh phé Hué.

Thay thé 02 TTHC 6 s thir tu: 3, 9 tai Daqh muc TTHC thudc ’thém quyén
cia UBND thanh pho/Chu tich UBND thanh pho uy quyén giai quyét cho Giam
doc So Khoa hoc va Cong nghé thanh pho thudc pham vi chirc ndng quan ly nha
nudc cua S& Khoa hoc va Cong ngh¢ ban hanh kém theo Quyét dinh s6 2177/Qb-
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UBND ngay 09 thang 7 ndm 2025 ctia Chu tich UBND thanh phd Hue.

Thay thé quy trinh ndi bd gidi quyét 06 TTHC c6 so thu tu: 19, 20, 21, 22,
23, 24 muc VI, Phu luc 1 tai Danh muc quy trinh ndi bd, quy trinh dién tr giai
quyét tha tuc hanh chinh thuc hién theo co ché mot cira, mot cua lién thong
thudc tham quyén giai quyét cia UBND thanh phd/ Cha tich UBND thanh phé
Hué thudc pham vi quan 1y nha nudc ciia Sé Khoa hoc va Cong nghé thanh phd
Hué ban hanh kém theo Quyét dinh s6 3007/QD-UBND ngay 19 thang 9 nam 2025
ctia Chu tich UBND thanh phd Hué.

Thay thé quy trinh noi bo giai quyét 05 TTHC c6 sd tht tu: 15, 16, 17, 20,
30 muc I, Phu luc 2 tai Danh muc quy trinh ndi bd, quy trinh dién tir giai quyét
thtl tuc hanh chinh thuc hién theo co ché mot cira thudc tham quyén giai quyét
ciia So Khoa hoc va Cong nghé ban hanh kém theo Quyét dinh s 3007/QD-
UBND ngay 19 thang 9 ndm 2025 ctia Chu tich UBND thanh phd Hué.

Piéu 4. Chanh Vin phong Uy ban nhan dan thanh phd; Giam ddc S¢ Khoa
hoc va Cong ngh¢; Chu tich UBND céc xa, phuong; Thu trudng cac co quan,
don vi va cac to chirc, c4 nhan co lién quan chiu trach nhiém thi hanh Quyét
dinh nay./.

Noi nhén: KT. CHU TICH
- Nhu Diéu 4; A 3

- Bo Tu phap (Cuc KSTTHC); .PHO CHU TICH
- CT, c4c PCT UBND thanh phd;

- Cac PCVP UBND thanh phd;

- Trung tim PVHCC thanh phé, Cong TTDT;
- Trung tim PVHCC cap x3;

- Luu: VT, KSVX.

Nguyén Thanh Binh



DANH MUC THU TUC HANH CHINH LINH VU'C SUA POI, BO SUNG LINH VUC HOAT PONG KHOA HQC

CONG NGHE THUQC PHAM VI QUAN LY CUA SO KHOA HQC VA CONG NGHE THANH PHO HUE

(Kém theo Quyét dinh s6 542/QD-UBND ngay 05 thang 02 nam 2026 ciia UBND thanh phé Hué)

Phian I. DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG

Noi
z Co quan dung
n Ma Thoi  han Cach thirc, dia diem Phi, 1¢ a s 1 stra
STT | Ten TTHC | yyyc | giai quydt thwe hién phi Cosophap ly thye dbi,
hién 2
: bo
] ] ] ] sung
A | DANH MUC TTHC THUQC THAM QUYEN GIAI QUYET CUA UBND THANH PHO
- Luat Cong ngh¢ cao
ngay 13 thang 11 nam
2008;
X - Nghi quyét s6 | _ Co
- Céch thuc: Nop truc tiép gl \ quan truc
< £ y 190/2025/QH15 cua | .« -
hodc tryc tuyén hoac qua IS tiép thuc \
, £ \ . , K Quoc hoi; A . | Thanh
Tha tuc cap 10 ngay | dich vu buu chinh cong ; . ;| hién: So A
e , . A 2|, - Nghi dinh s6 phan,
Giay ching lam vi¢c ké | ich. . Khoa hoc | ™«
A \ \ . 4R A 133/2025/ND-CP ngay . A )
nhan  hoat tur ngay | - Dia diém: Trung tam Khon 12/6//2025 cta Chinh | V2 Cong lron
1. dong ung | 1.013957 | nhan dugc | Phuc vu hanh chinh cong & . nghé one
o A n \ LA s <A phu; ho so
dung cong ho so hop 1€ | thanh pho, cap xa hodc ndp . £ £ | - Co <
nghé  cao truc tuyén trén Cong Dich - Nehi quyet s quan phé | Can
ge. e TS one Ui 66.7/2025/NQ-CP ngay L cir
cho t6 chirc vu cOng quoc  gia 15112025 cia Chinh duyét: hé
(https://dichvucong.gov.vn) i UBND {) , p
O S L e
Yy 1 phé

55/2010/Qb-TTg ngay
10/09/2010 cua Thu
tuong Chinh phu;



https://dichvucong.gov.vn/

STT

Tén TTHC

Ma
TTHC

Thoi han
gidi quyet

Cach thirc, dia diém
thue hién

Phi, 1¢
phi

Co sé phap ly

Co quan
thuc
hién

Noi
dung
stra
doi,
bd
sung

- Quyét dinh  so
02/2026/0D-TTg ngay
08/01/2026 cua Thu
tuwong Chinh phu,

- Quyét dinh sd
38/2020/Qb-TTg ngay
30/12/2020 cua Thu
tudng Chinh phu;

- Thong tu s
32/2011/TT-BKHCN
ngay 15/11/2011 cua
B9 truong Bo Khoa hoc
va Cong ngh¢;

- Théng tu  sd
04/2020/TT-BKHCN
ngay 28/9/2020 cua Bo
truéng Bo Khoa hoc va
Cong nghg;

- Thong tu s
15/2023/TT-BKHCN
ngay 26/7/2023 vé viéc
stra doi, bd sung mot )
diéu cta Thong tu sb
32/2011/TT-BKHCN
va Théng tu s
03/2014/TT-BKHCN.




Noéi
M3 Thoi han | Cich thirc, dia diém | Phi, 18 Co quan dsl:}I;g
A S s U3 s 1§ 2 . 4
STT | Ten TTHC | yyyc | gii quydt thwe hién phi Cosophap ly g:‘e"lf déi,
: bo
sung
- Luat Cong nghé cao so
21/2008/QH12;
- Nghi quyét so
190/2025/QH15 cua
Quéc hi ;
- Nghi dinh )
133/2025/ND-CP  ngay | Co
’ 12/6//2025 cua Chinh van trec
- Cach thirc: Nop truc ti€p phu; ’ ’ ?1 & thue -
Thit tuc cdp hqéc truc tuyén hodc qua - Nghi quyét so hidn: S& Thanh
Giy 'chL'rng 10.nga‘1yq lam dich vu buu chinh cong 66.7/2025/NQ-CP  ngay K}'loé hoc phan,
nhin  hoat viéc ke tur o ich. 15 thang 11 nam 2025 va Céng sO
5 déﬁg ﬁﬁg 1.013960 ngay nhan - bia diém: Trung tam Khéng cua Chinh phu; . | nghe lugng
dﬁng obng duoc ho so Phuc Vu’hz‘lr}h chinh cong - Quyét dinh s6| Co; ho so
nghé a0 hop 1¢ thanh pho, cap xa hodc nop 55/2010/Qb-TTg ngay quan phé - Can
cho c4 nhan truc tuyén trén Cong Dich 10/09/2010 cta Thu duyat: cu
vu cong quoc gia tudng Chinh phu; , UBNb phap
(https://dichvucong.gov.vn) - Quyéet dinh  so thanh ly
02/2026/0D-TTg  ngay hé
08/01/2026 cia  Thi | P°
tuwong Chinh phu,
- Quyét dinh sb
38/2020/Qb-TTg ngay
30/12/2020 cua Thu
tudng Chinh phu;

- Thong tu 5O



https://dichvucong.gov.vn/

Noéi
Mid | Théi han | Céch thitc, dia diém | Phi,I¢ Co quan dsl:}I;g
a . 9 Ve 9 S 2 4 4
STT | Ten TTHC | yyyc | gii quydt thwe hién phi Cosophap ly thye dbi,
hién 2
: bo
sung
32/2011/TT-BKHCN
ngay 15/11/2011 cua Bo
truéng Bo Khoa hoc va
Cong nghg;
- Thong tu sO
04/2020/TT-BKHCN
ngay 28/9/2020 cua B
truong BO Khoa hoc va
Cong nghé;
- Thong tu 50
15/2023/TT-BKHCN
ngay 26/7/2023 vé viéc
stra d6i, bd sung mot $6
diéu cta Thong tu sb
32/2011/TT-BKHCN va
Théng tu s6 03/2014/TT-
BKHCN.
- Céch thirc: Nop truc tiép - Luat Cong nghé cao so | - Co | -
, 20 ngiy lam | ho¥e true tuyén hodc qua 21/2008/QH12; | quan tryc | Thanh
Thu tuc cap sc ké dich vu buu chinh cong - Nghi  quyet so| ti€p thuc | phan,
Gidy chimg viee ke pa | dch. 190/2025/QHI5  ciia | hién: So | sb
3. nhan doanh | 1.013961 glgr?; hgl gg - Pia diém: Trung tam | Khong | Quic héi ; | Khoa hoc | lugng
nghi¢p cong v dd Phuc vu hanh chinh cong - Nghi dinh s6| va Cong | hoso
ngh¢ cao y thanh pho, cap xa hoac nop 133/2025/ND-CP  ngay | ngh¢ - Can
truc tuyén trén Cong Dich 12/6//2025 cta Chinh | - Co | ci
vu cong  qudc  gia phu; quan phé | phéap




Noi
Mid | Théi han | Céch thitc, dia diém | Phi,I¢ Co quan dsl:}I;g
a . 9 Ve 9 S 2 L4 I
STT | Ten TTHC | rryc | gidi quyét thyc hién phi Co'so'phap 1y thye dbi,
hién 2
: bo
sung
(https://dichvucong.gov.vn) - Nghi quyét so| duyét: ly
66.7/2025/NQ-CP  ngay | UBND
15 thang 11 nam 2025 | thanh
cua Chinh phu; phd

- Quyét dinh sd
55/2010/Qb-TTg ngay
10/09/2010 cta Thu
tudng Chinh phu;

- Quyét dinh s
02/2026/0D-TTg  ngay
08/01/2026  cua  Thu

tuwong Chinh phu;

- Quyét dinh s
38/2020/Qb-TTg ngay
30/12/2020 cua Thu
tuong Chinh phu;

- Quyét dinh s
10/2021/QDb-TTg ngay

16/3/2021 cua Thu tudéng
Chinh phu;

- Thong tu sO
32/2011/TT-BKHCN
ngay 15/11/2011 cia Bo
truéng Bo Khoa hoc va
Cong nghg;

- Thong tu 5O



https://dichvucong.gov.vn/

Noi
z Co quan dung
n Ma Thoi  han Cach thire, dia diém Phi, 1¢ . e 1 stra
STT | Ten TTHC | yyyc | gii quydt thwe hién phi Cosophap ly thye dbi,
hién 2
* bo
sung
04/2020/TT-BKHCN
ngay 28/9/2020 cua Bo
truéng Bo Khoa hoc va
Cong nghg; ’
-  Thong to  sO
15/2023/TT-BKHCN
ngdy 26/7/2023 v€ viéc
sﬁr;l doi, bé sung mot sc}
diéu cua Thong tu so
32/2011/TT-BKHCN
va Thong tu so
03/2014/TT-BKHCN.
- Luat Cong ngh€ cao s6 | Co
- Céch thirc: Nop truc tiép 21/20.08/QH12;; 4| quan tryc | -
. hodc truc tuyén hodc qua -Nghi quyet | tiép thyc | Thanh
Tha tuc cip Dac it tyenl 10a¢ 4 190/2025/0H15  ciia | (P TC | 1N
X , dich vu buu chinh cong x . hién: S¢ | phan,
Giay chung \ . Quoc hoi; X
A 10 ngay | ich. : . 2 | Khoa hoc | so
nhan  hoat \ A TR ) .2 R - Nghi dinh sO | n
done nehién lam viéc ké | - DPia diém: Trung tam 133/2005/ND-CP  neav | V@ Cong 11{0ng
4. ong NEMCN 11013964 | tr  ngay | Phuc vu hanh chinh cong | Khéng 7 S| nghe hd so;
ciu va phat A \ LA s <A 12/6//2025 cua Chinh <
tridn obn nhan duoc | thanh php, cap xa poac nop ha: - Co | - Can
n & ho so hop 1€ | truc tuyén trén Cong Dich pht, . £ 4| quan phé | ci
nghe = cao vu cong qudc gia - New - quyét s duyét: phap
cho t6 chize (Https://dichvucong.gov.vn) 06. 7/2,025/NQ _C{) ngay UBND 1y.
15 thang 11 nam 2025 \
, , , thanh
cua Chinh phu; )
pho

- Quyét dinh s



https://dichvucong.gov.vn/

STT

Tén TTHC

Ma
TTHC

Thoi han
gidi quyet

Cach thirc, dia diém
thue hién

Phi, 1¢
phi

Co sé phap ly

Co quan
thuc
hién

Noi
dung
stra
doi,
bd
sung

55/2010/Qb-TTg ngay
10/09/2010 cua Thu
tudng Chinh phu;

- Quyét dinh s
02/2026/0D-TTg  ngay
08/01/2026  cua  Thu
twong Chinh phu,

- Quyét dinh sb
38/2020/Qb-TTg ngay
30/12/2020 cua Thu
tudng Chinh phu;

- Quyét dinh sd
10/2021/Qb-TTg ngay
16/3/2021 cua Thu tudng
Chinh phu;

- Thong tu 5O
32/2011/TT-BKHCN
ngay 15/11/2011 cua Bo
truéng Bo Khoa hoc va
Cong nghé;

- Thong tu sO
04/2020/TT-BKHCN
ngay 28/9/2020 cua B
truéng Bo Khoa hoc va
Cong nghg;

- Thong tu 5O




Noi
) M3 Théi han |  Céch thire, dia diém | Phi, 18 e Co quan dsl:}I;g
STT | Ten TTHC | yyyc | gii quydt thwe hién phi Cosophap ly thye dbi,
hién 2
: bo
sung
15/2023/TT-BKHCN
ngay 26/7/2023 vé viéc
stra d6i, bd sung mot $6
diéu cta Thong tu sb
32/2011/TT-BKHCN va
Thong tu s6 03/2014/TT-
BKHCN.
- Luat Cong nghé cao s6
21/2008/QH12;
- Nghi quyét so
190/2025/QH15 cua | - Co
- Cach thuec: Nép truc tiép Quéc hoi ; | quan truc
\ £ hodc tryc tuyén hoac qua - Nghi dinh sO | tiep thuc .
E}}i‘gymcchgig 10 ngiy lam | dich v buu chinh cong 133/2025/ND-CP  ngay | hién: S& gﬁ:ﬁh
nhin  hoat vide K& fir ich. . . 12/6//2025 cta Chinh | Khoa hoc 6 ’
d()ﬁg nghién ng.éy nhan | - bia diém: Trung tam phu; ’ | va Cong lwong
5. ; \ , 1.013969 x| Phuc vu hanh chinh cong | Khong |-  Nghi  quyét  so | nghé X
cuu va phat dugc ho so \ LA st < A . ho so;
twidn  céng ddy di thanh phA’o, cap XEl!lOE_lC nop 66. 7/2{)25/NQ-C{’ ngay | - C(I . Cin
nghé o tryc tuyén trén Cong Dlgh 15 thang 11 nam 2025 | quan phé olr
cho c4 nhan vu cOng quoc  gia cua Chinh phu; | duyét: phép
(https://dichvucong.gov.vn) - Quyét  dinh s0 | UBND 9
55/2010/QD-TTg ngdy | thanh Y
10/09/2010 cta Tha | phd
tudng Chinh phu;
- Quyét dinh s

02/2026/0D-TTg  ngay



https://dichvucong.gov.vn/

STT

Tén TTHC

Ma
TTHC

Thoi han
gidi quyet

Cach thirc, dia diém
thue hién

Phi, 1¢
phi

Co sé phap ly

Co quan
thuc
hién

Noi
dung
stra
doi,
bd
sung

08/01/2026  cua  Thu
tuwong Chinh phu;

- Quyét dinh sd
38/2020/Qb-TTg ngay
30/12/2020 cua Thu
tudng Chinh phu;

- Quyét dinh sb
10/2021/Qb-TTg ngay
16/3/2021 cua Thu tudéng
Chinh phu;

- Thong tu sO
32/2011/TT-BKHCN
ngay 15/11/2011 cia Bo
truéng Bo Khoa hoc va
Cong nghé;

- Thong tu sO
04/2020/TT-BKHCN
ngay 28/9/2020 cua B
truong B6 Khoa hoc va
Cong nghé;

- Théng tu sb
15/2023/TT-BKHCN
ngay 26/7/2023 vé viéc
stra d6i, bd sung mat sb
diéu cta Thong tu sb
32/2011/TT-BKHCN
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Noi
z Co quan dung
A Ma Thoi han Cach thire, dia diem Phi, 1€ a s 1 stra
STT | Ten TTHC | yyyc | gii quydt thwe hién phi Cosophap ly thye dbi,
hién 2
: bo
sung
va Thong tu sd
03/2014/TT-BKHCN.
, , - Quyét dinh s i
Il?gntuc o 10 hodc 20 Céch thirc: Nop truc tié 30/2018/QB-TTg  ngdy an tr?r(g
ngay ké tir | | - + Y OP tTIC HEp 31/7/2018 cta Tha | 330 THC 1
phuong ti¢n . ~ hodc tryc tuyén hodc qua . . . tiep thuc \
\ ngay nhan . . A tudng Chinh phu; A o~ | Thanh
van tai N dich vu buu chinh cong . i | hién: Sé& X
chuyén dung dugc ho so ich - Nghi dinh 56 Khoa hoc | P han,
tron da hop 16| . bia diém: Trung tam 133/2025/ND-CP ngay A Con 50
g trong - ; & Khong | 12/6//2025 cia Chinh | V2 " | luong
6. chuyén cong | 1.013944 . Phyc vu hanh chinh cong \ nghé -
A 5 truong hop phu. ho so;
ngh¢ su cAn  thidt thanh pho cap x3 hodc nop C Owét  dinh sé| Co | Ciin
dung truc . N truc tuyén trén Cong Dich Y ; .| quan phé ,
% : thanh  lap 02/2026/0D-TTg  ngay n cu
tiép cho hoat N A vu cong qudc  gia , > duyét:
N \ hoéi  dong o 08 thang 01 nam 2026 phap
dol}g san thAm tra he (https://dichvucong.gov.vn) 0 Thi  tud Chinh UBND K
xuat cua du am fra ho cza, u twong "1 thanh Y
an dau tu 50 P phd
B | DANH MUC TTHC THUQC THAM QUYEN GIAI QUYET SO KHOA HOC VA CONG NGHE
Thu tuc xac - Cach thuec: NC)p truc tiép - Lyét Thué 7xuét khau, -
nhan hang 22 nedv lam hodc tryc tuyén hodc qua thu¢ nhap khau ngay 06 Trinh
hoa str dung - Ay, . | dich vu buu chinh cong thang 4 nam 2016; \ tu
tryc tiép cho viee ke fir g ~ Nghi  dinh 6| D0KBOA | p
1 He HEp ¢ « | ngay  nhdn N A A o g : .. | hocva A
. phat  trién | 2.001179 dvoc hé so | Dia diém: Trung tam | Khong | 134/2016/ND-CP ngay Cone nehe hién;
hoat dong div di Phyc vu hanh chinh cong 01 thang 9 nam 2016 gNENC |
uom tao Y thanh pho cap x3 hodc nop cua Chinh phu; , Thanh
cong nghgé, truc tuyén trén Cong Dich - Nghi dinh  so phan,
urom tao vu cong quoc  gia 18/2021/ND-CP ngay 11 SO
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Noi
Mid | Théi han | Céch thitc, dia diém | Phi,I¢ Co quan dsl:}I;g
a . 9 Yo 9 % 2 4 4
STT | Ten TTHC | yyyc | gii quydt thwe hién phi Cosophap ly thye dbi,
hién 2
: bo
sung
doanh (https://dichvucong.gov.vn) thang 3 nam 2021 cua luong
nghiép khoa Chinh phu, h6 so;
hoc va cong - Nghi dinh  so - Thoi
ngh¢ 182/2025/ND-CP  ngay han
01 thang 7 nam 2025 giai
cia Chinh phu; quyét;
- Quyét dinh sb - Can
30/2018/Qb-TTg ngay cu
31 thang 7 nam 2018 cua phap
Thu tuéng Chinh phu; ly.
- Quyét dinh s
02/2026/0D-TTg  ngay
08 thang 01 nam 2026
cua Thu twong Chinh
phu;
- Thong tu 5O
14/2017/TT-BKHCN
ngay 01/12/2017 cua Bo
truéng Bo Khoa hoc va
Cong nghe.
Thu tuc cip 12 ngay lam | - Cach thirc: Nop truc tiép - Luat Pau tu (Luat s6| S& Khoa | - Thoi
Gidy chung viec ké tir| hodc truc tuyén hodc qua 61/2020/QH14 ngay | hoc  va | han
5 nhén chu}lén 7002544 ngay ?hdn flich vu buu chinh cong Khéng 17/6/2029). . . Céng giéiA’
giao  cong duwoc ho so | ich. - Nght dinh  s6 | ngh¢ quyét;
nghé khuyén day i, hop | - Pia diém: Trung tdm 31/2021/Nb-CP  ngay | (Trong du | -
khich lé theo quy | Phuc vu hanh chinh cong 26/3/2021 cua Chinh | 4n dau tu | Thanh
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Noi
z Co quan dung
A Ma Thoi han Cach thirc, dia diém Phi, 1€ e stra
STT | Ten TTHC | yyyc | gii quydt thwe hién phi Cosophap ly thye dbi,
hién 2
: bo
sung
chuyén giao dinh thanh pho, cap xa hoac nop phu. ’ | tai dia | phan,
truc tuyén trén Cong Dich - Quyét dinh s6 | phuong )
vu cOng quoc  gia 12/2023/Qb-TTg ngay | va khong | luong
(https://dichvucong.gov.vn 15/5/2023 cua Thu | thudc ho so;
twong Chinh phu. | truong - Tén
- Quyet dinh  so| hop quy | mau
02/2026/0D-TTg  ngay | dinh tham | don,
08 thang 01 nam 2026 | quyén cia | mau
cua Thu twong Chinh| Bo to
phu. KH&CN) | khai;
- Can
cu
phap
Iy
- 8 ngay ’ - Luat Pau tu (Luat s6 | S& Khoa | - Thoi
, , lam viéc k& | - Céch thic: Nop truc ti€p 61/2020/QH14 ngay | hoc va | han
Tha tuc stra \ \ - X N A
2. 12 tur ngay | hoac truc tuyén hodc qua 17/6/2020). Cong gidi
doi, boé sung R ) , o . . % N %,
Chp  Giky nhan dugc | dich vu buu chinh cong - Nghi dinh  s6 | nghé quyét;
chime nhan h6 so ich. 7 31/2021/ND-CP  ngay | (Trong -
g e day du, hop | - Dia diém: Trung tam . 26/3/2021 cta Chinh | dy &n dau | Thanh
3. chuyén giao | 2.002546 o . . A Khong , . X
R n 1¢ theo quy | Phuc vu hanh chinh cong phu. tu tai dia | phan,
cong nghé . \ LA st <A X . 4 £
khuyén dinh; thanh pho, cap xa hoac nop - Quyét dinh s0 | phuong sO
. - 12 ngay | tryc tuyén trén Cong Dich 12/2023/Qb-TTg ngay | va khong | luong
khich . . n J i \ . o T
chuyén giao lam  viéc | vu  cong quéc  gia 15/5/2023 cua Tha | thudc ho so;
do1 vol | (https://dichvucong.gov.vn tudng Chjnh phu. ) truong - ~Tén
truong hop - Quyet dinh so| hop quy | mau
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Noi
Mid | Théi han | Céch thitc, dia diém | Phi,I¢ Co quan dsl:}I;g
A < s UL ’ - ‘ -
STT | Ten TTHC | yyyc | gii quydt thwe hién phi Cosophap ly thye dbi,
hién 2
: bo
sung
c6 thay doi 02/2026/0P-TTg  ngay | dinh don,
cong 08 thing 01 nam 2026 | tham mau
ngh¢, san cia Thi twéng Chinh | quyén to
pham coéng phu. cuia B0 | khai;
nghé hodc KH&CN) | - Can
quy mo san cu
luong, tiéu phap
chuén ly
chat luong
san pham.
- Luat Pau tu (Luat s6 | S¢ Khoa | -
61/2020/QH14 ngay | hoc  va | Thanh
17/6/2020). Cong phan,
- Céch thirc: Nop truc tiép - Nghi dinh ) nghé )
Thi tuc cap 05 ngay lam | hodc truc tuyén hodc qua 31/2021/NDb-CP  ngay | (Trong luong
lai Gidy viec ké tr| dich vu buu chinh cong 26/3/2021 cia Chinh | du 4n dau | ho so;
chiing nhén ngay nhan | ich. pht. tu tai dia | - Tén
4 chuyén giao 7002548 duoc hd so| - DPia diém: Trung tim Khone | Quyét dinh  sd | phuong mau
’ cong nghé ' day du, hop | Phuc vu hanh chinh cong & 12/2023/Qb-TTg ngay | va khong | don,
khuyén 1¢ theo quy | thanh pho cap xa hoic nop 15/5/2023 cua Tha | thudc mau
khich dinh truc tuyén trén Cong Dich tudng Chinh phu. truong to
chuyén giao vu cong qudc gia - Quyét dinh sé| hop quy | khai;
(https://dichvucong.gov.vn 02/2026/0D-TTg  ngay | dinh - Can
08 thing 01 ndm 2026 | thim clr
cia Thi twéng Chinh | quyén phap
phu. cia Bo | Iy
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Noi
2 Co quan dung
A Ma Thoi han Cach thire, dia diem Phi, 1€ a s 1 stra
STT | Ten TTHC | yyyc | gii quydt thwe hién phi Cosophap ly L'::’If déi,
- bo
sung
KH&CN)
- Luat Pau tu (Luét sd
61/2020/QH14 ngay
, . 15 ngay hoac 17/6/2020). -
This e xac 35 ngay lam | oo ~ Nghi dinh  sb Trinh
dinh dy én A %. .. | - Céch thirc: Nop truc tiép \

A , viéc (Doi1 voi - £ N 29/2023/Nb-CP  ngay tu
dau tw co dy én ddu ur | DOAC true twyen hode qua 19/12/2023  cia  Thu thye
hogc khong c6 quy mo | dich vu buu chinh cong tuéng Chinh phit Sé Khoa | hién;
zgn im;l% 16m, cong iChf')ia didm: Trune tAm - Quyét dinh sb | hoc va | - Thoi

5. & TNEUC | 1012353* | nghé  phitc tadiem. - ATng M ep s | 12/2023/QD-TTg ngay | Cong han
lac hau, tiém 2 .. | Phuc vu hanh chinh cong \ , A
% tap) ké tu \ LA ox1 < A 15/5/2023 cua Thu | nghé giai
an nguy co nod nhan thanh pho, cap xa hoac nop tuéne Chinh phi uvét:
gay 0 nhiém dlgror}(]: WS so truc tuyén trén Cong Dich i éuy 5 p diﬁh o§ fl }éﬁ;l
moi truong, A s vu cOng quoc  gia T . .
tham dung ?fl y du, hop (https://dichvucong.gov.vn 02/202,6/QD TTg, new cu

.- A ¢ theo quy 08 thang 01 nam 2026 phap
tal nguyen dinh. cua Thu twong Chinh Iy

phu.

* Ghi chii: Cac TTHC c6 cde ma s6: 1.012353 va 2.001179 tiép tuc thyc hién iy quyén theo Quyét dinh s6 2107/QD-UBND ngay 02/7/2025 cia

Chu tich UBND thanh phd vé viéc Uy quyén tiép nhan va giai quyét TTHC trong linh vuc khoa hoc va cong nghé thugce thim quyén clia UBND thanh
pho/Chu tich UBND thanh phd. Thoi gian uy quyén dén hét ngay 15/7/2027, trir truong hop quy dinh cua phéap luat vé nodi dung ty quyén c6 su thay

dbi.
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_ Phan IL. NOI DUNG QUY TRINH CU THE ‘ '
A. DANH MUC TTHC THUQC THAM QUYEN QUYEN GIAI QUYET CUA UBND THANH PHO
1. Thii tuc cAp Gidy chirng nhan hoat déng ing dung cong nghé cao cho t6 chirc (1.013957)
- Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan di ho so theo quy dinh, trong d6: 7 ngay lam viéc tai S6 Khoa hoc va
Cong nghé; 03 ngay lam viéc tai UBND thanh pho.
- Quy trinh ndi1 b, quy trinh dién t:

i Thoi gian
:l’hu’ t.l{ Don vi/nguwdi thue hién Noi dung cong viéc thye hi¢n
cong viéc A
(Gio lam viéc)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 04 gio
- Hudng dan, hd tro cac td chirc/c4 nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan ho so, giri phiéu hen tra cho t6 chuc/ca
Trung tim Phyc vy hanh chinh c6ng cip | nhan theo quy dinh;
Buse | | X¥/Trung tam Phuc vu hanh chinh cong | - Sb hoa, cap nht hd so vao Hé thdng thong tin giai quyét 4 gid
thanh pho/Doanh nghiép cung tng dich vu | TTHC thanh pho;
buu chinh cong ich. - Chuyén hd so trén Hé thong thong tin giai quyét TTHC va
ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 tham quyen giai quyet (tiép nhan, ghi
nhén yéu cau vé hinh thire, dia diém tra két qua).
Il TAI SO KHOA HOC VA CONG NGHE 52 giov
Buée 2.1 ChuAyén vién Phong Khoa hoc, Cong | - Hu’('rn{g d?l{l, tiép nt}ém,, xgm xét va kiém tra ho so 32 gid
nghé - Dy thdo van ban xur 1y ho so
Léanh dao P. KHCN xem xét, kiém tra:
Buéc 2.2 Lanh dao Phong Khoa hoc, Cong nghé | - Néu vin ban hoan chinh: ky nhay vao van ban va dé xuét lanh 8 gid
| (KHCN) dao co quan phé duyét.
- Néu vin ban chua hoan chinh: Sira chita tryc tiép trén vin
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Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

ban, chuyén lai chuyén vién thu 1y.

Lanh dao So kiém tra, xem X&t:
- Truong hop dong y: Ky Phé duyét;

Budc 2.3 Lanh dao S& Khoa hoc va Cong nghé ;Q;F;;Iong hop khong dong y: Chuyén lai P. KHCN dé tiép tuc 8 gio
Trudng hop khac: Ghi y kién chi dao vao phiéu giai quyét.
bong dau, vao so theo doi va chuyén ho so:
A Ao , < A - Bong dau, vao so6 theo doi cong van;
Budce 2.4 r]?(‘)h}é)han van thu 56 Khoa hoc va Cong | _ Chuyén ho so trinh UBND thanh pho thong qua Trung tam 4 gio
g Phuc vy hanh chinh cong thanh pho,
- Chuyén ho so cho P. KHCN luu ho so.

11 TAI UBND THANH PHO 24 givr

Buée 3.1 B6 phan TN&TKQ cua Van phong Kiém tra, tiép nhan ho so, giri phiéu’ hen tra va chuyén hd so 4 0id
"' | UBND thanh phé cho chuyén vién VP UBND thanh phé thu Iy &

. A X7 dn \ £ Xem xét, xir Iy hd so, trinh Linh dao UBND thanh phd phé .
Budc 3.2 | Chuyén vién Van phong UBND thanh pho duyét két qua giai quyét TTHC 8 gio
Budc 3.3 | Lanh dao Vin phong UBND thanh pho Kiém tra, phé duyét ky vao ho so 4 gid
Budc 3.4 | Lanh dao UBND thanh phd Phé duyét két qua giai quyét TTHC 4 gio

Vao s vin ban, dong déu,, ky s6, chuyén ho so cho Trung tAm 4 gio
Buéc 3.5 B6 phan van thu Van phong UBND | Phyc vu hanh chinh cong cép xa/Trung tam Phuc vu hanh chinh
"~ | thanh pho cong thanh pho/Doanh nghiép cung tmg dich vu buu chinh cong
ich. (noi ¢4 nhan/to chirc nop ho so).
IV TAI BQ PHAN TIEP NHAN VA TRA KET QUA CAC CAP
, Trung tam Phyc vu hanh chinh cong cap | _ x4c nhan trén Hé théng thong tin giai quyét TTHC thanh phé;
Buéc 4.1 | x3/Trung tim Phuc vu hanh chinh cong

thanh phd/Doanh nghiép cung tmg dich vu

- Tra két qua giai quyét TTHC cho t6 chirc/ca nhan.
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Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

buu chinh cong ich. (BS phdn Mot ciia bat
ky nhdn ho so dau vao)

Budc 4.2

- Xuét trinh ddi chiéu hodc ndp ban gidy cac hd so, vin ban
dién tir c6 yéu cau (néu co).
T4 chue/ca nhan ndp hd so - Nop phi truc tiép hodc thanh toan tryc tuyén theo quy dinh.

- Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hodc truc tuyén.

Tong thoi gian giai quyét TTHC

80 gior

2. Thii tuc cap Gidy chirng nhin hoat dong ing dung cong nghé cao cho ca nhin (1.013960)

- Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh, trong do: 7 ngay 1am viéc tai S& Khoa hoc va
Cong ngh¢; 03 ngay lam vi¢c tai UBND thanh pho.

- Quy trinh ndi b, quy trinh dién t:

Thur tw
cong viéc

Pon vi/nguoi thuce hién

Noi dung cong viéc

Thoi gian
thuc hién
(Gio lam viéc)

thanh phé/Doanh nghiép cung tmg dich vu | nhan theo quy dinh;

buu chinh cong ich. - S6 hoéa, cap nhat ho so vao Hé théng thong tin giai quyét

TTHC thanh phd;

I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 04 gio
- H}I('mg dan, hd trg cac td chirc/c4 nhan nop hd so truc
Trung tim Phuc vu hanh chinh cong cip tuyé{l; , ‘ , q
Bude 1 x3/Trung tdm Phuc vy hanh chinh cong | - Kiém tra, ti€p nhdn ho so, gt phiéu hen tra cho té chirc/ca 4 gio




18

Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

- Chuyén ho so trén Hé thong thong tin giai quyét TTHC va
ban giao hd so gidy cho dich vu buu chinh cong ich dé
chuyén cho co quan co6 tham quyen giai quyet (tiép nhan, ghi
nhén yéu cau vé hinh thuc, dia diém tra két qua).

11 | TAI SO KHOA HQC VA CONG NGHE 52 gior
Bude 2.1 Chu}/en vién Phong Khoa hoc, Cong | - Huong dal}, t1eqp nl}an,, xem x¢ét va kiém tra ho so 32 gio
nghé - Dy thdo van ban xur 1y ho so
Lanh dao P. KHCN xem xé&t, kiém tra:
, Lanh dao Phong Khoa hoc, Cong ngh¢ | - Neéu van ban hAoan cAhmh: ky nhay vao van ban va dé xuat lanh B
Budc 2.2 (KHCN) dao co quan phé duyét. ’ 8 gio
- Néu van ban chua hoan chinh: Swra chita tryc ti€p trén van
ban, chuyén lai chuyén vién thu ly.
Lanh dao So¢ ki€m tra, xem xét:
- Trudong hop dong ¥: Ky Phé duyét;
Budc 2.3 Lnh dao S& Khoa hoc va Cong nghé ;Q;Fi';mng hop khong dong ¥: Chuyén lai P. KHCN dé tiép tuc 8 gio
Truong hO’p khac Ghi v kién chi dao vao phiéu giai quyét.
Poéng dau, vao sd theo ddi va chuyén hd so:
A Ao . \ A - Pong dau, vao s6 theo ddi cong van;
Budc 2.4 I]?QhIé)han van thu 56 Khoa hoc va Cong | _ Chuyén hé so trinh UBND thanh phé thong qua Trung tam 4 gio
gne Phuc vu hanh chinh céng thanh pho;
- Chuyén ho so cho P. KHCN luu ho so.
11 TAI UBND THANH PHO 24 givr
Bude 3.1 B6 phan TN&TKQ cua Van phong Kiém tra, tiép nhan hd so, gui phiéu’ hen tra va chuyén hd so 4 iy
"' | UBND thanh phé cho chuyén vién VP UBND thanh phé thu Iy &
Budc 3.2 | Chuyén vién Van phong UBND thanhphd | Xem xét, xir 1y hd so, trinh Lanh dao UBND thanh phé phé 8 gio
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Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

duyét két qua giai quyét TTHC

Budc 3.3 | Lanh dao Van phong UBND thanh phd Kiém tra, phé duyét ky vao ho so 4 gio
Budc 3.4 | Lanh dao UBND thanh phé Phé duyét két qua giai quyét TTHC 4 gio
Vao s vin ban, dong déu,’ ky s6, chuyén ho so cho Trung tAm 4 gio
Buéc 3.5 Bo phén van thu Van phong UBND | Phuc vu hanh chinh cong cap x@/Trung tam Phuc vu hanh chinh
"~ | thanh pho cong thanh pho/Doanh nghiép cung tmg dich vu buu chinh cong
ich. (noi ¢4 nhan/t6 chirc np ho so).
v TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phuc vu hanh chinh cong cip
, Xa‘/TrungA tim Phyc V}l hanh C hmh. Cong | - Xac nhan trén H¢ théng thong tin giai quyét TTHC thanh phé;
Budc 4.1 | thanh pho/Doanh nghi¢p cung tmg dich vu Tra két qui widi & TTHC cho tb chitc/c4 nha
buu chinh géng ic}l. (B6 phdn Mot cira bét |~ ra ket qua giai quyet cho to chuc/ca nhan.
ky nhdn ho so dau vao)
- Xuét trinh d(‘)i‘ chié}l hodc ndp ban gidy cac hod so, vian ban
dién tir c6 yéu cau (néu co). ’
Budc 4.2 | T6 chirc/ca nhan ndp hd so - Nop phi truc tiép hodc thanh toan truc tuyen theo quy dinh.
- Nhan két qua TTHC theo hinh thirc da dang ky: Tryc tiép/
hodc qua dich vu buu chinh cong ich/ hodc truc tuyén.
Téng thoi gian giai quyét TTHC 80 gio

3. Thii tuc cap Gidy chirng nhin doanh nghiép cong nghé cao (1.013961)
- Thoi han giai quyét: 20 ngay lam viéc, ké tir ngdy nhan da ho so theo quy dinh, trong d6 13 ngay 1am viéc tai S& Khoa hoc va Cong
nghé; 07 ngay lam viéc tai UBND thanh pho.




- Quy trinh ndi bd, quy trinh dién tu:
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Thir tw
cong viéc

Pon vi/nguwoi thue hién

Noi dung cong viéc

Thoi gian
thuc hién
(Gio lam viéc)

I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 04 gio
- Huéng dan, hd tro cic to chirc/cd nhan ndp hd so truc
tuyén;
- Kiém tra, tiép nhan ho so, giri phiéu hen tra cho t6 chuc/ca
Trung tim Phyc vy hanh chinh céng cip | nhan theo quy dinh;
Bude 1 x@/Trung tam Phuc vu hanh chinh‘ cong | - S6 hoa, cap nhit hd so vao Hé thdng thong tin giai quyét 4 gio
thanh pho/Doanh nghiép cung tng dich vu | TTHC thanh pho;
buu chinh cong ich. - Chuyén hd so trén Hé thong thong tin giai quyét TTHC va
ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan c6 tham quyen giai quyet (tiép nhan, ghi
nhén yéu cau vé hinh thire, dia diém tra két qua).
Il TAI SO KHOA HOC VA CONG NGHE 100 gior
Buée 2.1 ChuAyén vién Phong Khoa hoc, Cong | - Hu’(’)’n{g d?l{l, tiép nt}ém,, xgm xét va kiém tra ho so 72 gid
nghé - Dy thdo van ban xr 1y ho so
Léanh dao P. KHCN xem xét, kiém tra:
- Néu vin ban hoan chinh: ky nhay vao van ban va dé xuét lanh
Budc 2.2 | Lanh dao Phong Khoa hoc, Cong nghé dao co quan phé duyét. 16 gio
- Néu vin ban chua hoan chinh: Sira chita tryc tiép trén vin
ban, chuyén lai chuyén vién thu 1y.
Lanh dao S& kiém tra, xem xét:
- Trudng hop dong ¥: Ky Ph¢ duyét;
Budc 2.3 - Truong hop khong dong ¥: Chuyén lai P. KHCN dé tiép tuc 8 gio

Lanh dao S¢ Khoa hoc va Cong nghé

xu ly.
Trudng hop khac: Ghi y kién chi dao vao phiéu giai quyét.
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Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

Bd phéan van thu S¢ Khoa hoc va Cong

bong dau, vao so theo doi va chuyén ho so:
- Béng dau, vao s6 theo doi cong van;

Budce 2.4 nohé - Chuyén h6 so trinh UBND thanh phé thong qua Trung tdm 4 gio
ghe Phyc vy hanh chinh cong thanh phé;
- Chuyén ho so cho P. KHCN luu ho so.

11 TAI UBND THANH PHO 56 gior

Buée 3.1 B6 phan TN&TKQ cua Van phong Kiém tra, tiép nhan hd so, gui phié’u’ hen tra va chuyén ho so 4 iy
"' | UBND thanh phé cho chuyén vién VP UBND thanh phé thu Iy &

. A 7% s \ X Xem xét, xir Iy ho so, trinh Lanh dao UBND thanh phd phé "
Budc 3.2 | Chuyén vién Van phong UBND thanh pho duyét két qua giai quyét TTHC 32 gid
Budc 3.3 | Lanh dao Van phong UBND thanh phd Kiém tra, phé duyét ky vao ho so 8 gio
Budc 3.4 | Lanh dao UBND thanh phé Phé duyét két qua giai quyét TTHC 8 gio

Vao s vin ban, dong déu,, ky s6, chuyén ho so cho Trung tim 4 gio
Buée 3.5 B6 phan van thu Van phong UBND | Phuc vu hanh chinh cong cap xa/Trung tdm Phuc vu hanh chinh
"~ | thanh pho cong thanh pho/Doanh nghiép cung tmg dich vu buu chinh cong
ich. (noi ca nhan/t6 chirc nop ho so).
IV TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phuc vu hanh chinh c6ng cip
; xa‘/Trung . tam Phyc VP hanh Chmh Cong | _Xac nhan trén Hé théng thong tin giai quyét TTHC thanh phé;
Budc 4.1 | thanh pho/Doanh nghi¢p cung g dich vu Ted K& L. 4 TTHC cho tb chite/c4 nha
buu chinh q()ng i c}l. (B6 phdn Mot cira bét |~ ra ket qua giai quyet cho to chuc/ca nhan.
ky nhdn ho so dau vao)
7 ‘ - Xuét trinh déi‘ chié}l hodc ndp ban gidy cac hd so, vin ban
Budc 4.2 | To chirc/ca nhan nop ho so dién tur c6 yéu cau (néu co).

- Nop phi truc tiép hodc thanh toan truc tuyén theo quy dinh.
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Thoi gian
Pon vi/nguwoi thuce hién N§i dung cong viéc thuc hién
(Gio lam viéc)

Thir tuw
cong viéc

- Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hodc truc tuyén.

Tong thoi gian giai quyét TTHC 160 gio

4. Thi tuc cap Gidy chirng nhan hoat dong rng dung cong nghé cao cho to chirc (1.013964)
- Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh, trong doé: 7 ngay lam viéc tai S& Khoa hoc va
Cong ngh¢; 03 ngay lam vi¢c tai UBND thanh pho.
- Quy trinh ndi bg, quy trinh dién tu:

Thoi gian
Pon vi/nguwoi thuce hién Noi dung cong viéc thuc hién
(Gio lam viéc)

Thir tw
cong viéc

I TAI BQ PHAN TIEP NHAN VA TRA KET QUA CAC CAP 04 gio

- Huéng dan, hd tro cac td chirc/cad nhéan nop hd so truc
tuyén;

- Kiém tra, tiép nhan hd so, giri phiéu hen tra cho t6 churc/ca
Trung tAm Phyc vu hanh chinh céng cip | nhan theo quy dinh;

x3/Trung tdm Phyc vu hanh chinh cong | - Sé héa, cap nhat hd so vao H¢ thong thong tin giai quyét
thanh pho/Doanh nghi¢p cung tmg dich vu | TTHC thanh ph;

buu chinh cong ich. - Chuyén ho so trén Hé thdng thong tin giai quyét TTHC va
ban giao hd so gidy cho dich vu buu chinh cong ich dé
chuyén cho co quan co6 tham quyen giai quyet (tiép nhan, ghi
nhan yéu cau vé hinh thirc, dia diém tra két qua).

Budc 1 4 gid

I TAI SO KHOA HQC VA CONG NGHE 52 gio
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Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

Chuyén vién Phong Khoa hoc, Cong

- Tiép nhén, xem xét va kiém tra hd so

- Dy thao vin ban xt 1y hd so:

+ Tham muu van ban xac nhan, truong hop tu chdi xac nhan
thi ¢6 van ban néu rd 1y do.

+ Truong hop hd so chua day da thi tham muu cong vin yéu
cau bd sung, hoan thién hd so. Trong thoi han 7 ngay lam viée

Budce 2.1 nohe ké tr ngay nhén duoc cong van yéu cau cia UBND thanh phd, 32 gid
ghe to chuc dé nghi cap Gidy chiing nhan cé trach nhiém bd sung,
sita chita va giri lai UBND thanh phd.
+ Truong hop ho so day du, hop 1¢ thi tham muu tham dinh va
cip Gidy ching nhan hoat dong cho t6 chirc dé& nghi. Trudong
hop tir chdi cap Gidy chung nhan thi thong bao bang vin ban
va néu ro 1y do.
Léanh dao P. KHCN xem xét, kiém tra:
, Lanh dao Phong Khoa hoc, Cong nghé | - Néu vin ban hAoéln cAhinh: ky nhay vao vin ban va dé xuét lanh B
Budce 2.2 (KHCN) dao co quan phé duyét. ’ 8 gio
- Néu van ban chua hoan chinh: Stra chita tryc tiép trén van
ban, chuyén lai chuyén vién thu 1y.
Lanh dao S¢ kiém tra, xem xét:
- Trudng hop dong ¥: Ky Phé duyét;
Budc 2.3 Lnh dao S& Khoa hoc va Cong nghé ;ﬂ;l“i';réng hop khong dong ¥: Chuyén lai P. KHCN dé tiép tuc 8 gio
Trudng hop khac: Ghi y kién chi dao vao phiéu giai quyét.
bong déq, Va0 sb theo doi va chuyén hd so:
N \ < A - Pong dau, vao so theo doi cong van;
Budce 2.4 B9 phan van thu 56 Khoa hoc va Cong | _ Chuffén ho so trinh UBND t}inh phd théng qua Trung tim 4 gio

nghé

Phuc vy hanh chinh cong thanh pho,
- Chuyén ho so cho P. KHCN luu ho so.
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Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

11 TAI UBND THANH PHO 24 gior

Bude 3.1 B6 phan TN&TKQ cua Van phong Kiém tra, tiép nhan ho so, giri phié'u, hen tra va chuyén ho so 4 i
" | UBND thanh pho cho chuyén vién VP UBND thanh pho thu 1y &

. A <A TR oo \ % Xem xét, xir Iy ho so, trinh Lanh dao UBND thanh phé phé .
Budc 3.2 | Chuyén vién Van phong UBND thanh pho duyét két qua giai quyét TTHC 8 gio
Budce 3.3 | Lanh dao Vin phong UBND thanh phé Kiém tra, phé duyét ky vao ho so 4 gio
Budc 3.4 | Lanh dao UBND thanh phé Phé duyét két qua giai quyét TTHC 4 gio

Vao s6 van ban, dong déu,’ ky s, chuyén ho so cho Trung tim 4 gio
Budc 3.5 Bo phén van thu Van phong UBND | Phuc vu hanh chinh cong cap x@/Trung tdm Phuc vy hanh chinh
"~ | thanh pho cong thanh pho/Doanh nghiép cung tmg dich vy buu chinh cong
ich. (noi ¢4 nhan/té chirc ndp ho so).
IV TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tdm Phyc vy hanh chinh céng cap
, xa‘/TrungA tim Phye N hanh chmh CONE | _ X4c nhan trén Hé thong thong tin giai quyét TTHC thanh phd;
Budc 4.1 | thanh phd/Doanh nghi€p cung ing d;chvy Ted K& L & TTHC cho t6 chitc/cé nha
buu chinh qc")ng iCh. (B6 phdn Mt cira bét |~ ra ket qua giai quyet cho to chuc/ca nhan.
ky nhan ho so dau vao)
- Xuét trinh d(‘)i‘ Chié}l hoic ndp ban gidy cac hd so, vin ban
dién tir ¢4 yeu cau (néu co). )
Budc 4.2 | Tb chirc/ca nhan ndp ho so - NOp phi tryc ti€p hodc thanh toan tryc tuyen theo quy dinh.
- Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép/
hodac qua dich vu buu chinh cong ich/ hodc truc tuyén.
Tong thoi gian gidi quyét TTHC 80 io
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5. Thi tuc cip Gidy chirng nhan hoat dong irng dung cong nghé cao cho ca nhin (1.013969)

- Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh, trong doé: 7 ngay lam viéc tai S& Khoa hoc va
Cong ngh¢; 03 ngay lam viéc tat UBND thanh pho.

- Quy trinh ndi1 b, quy trinh dién tir:

. Thoi gian
:l“hu’ tw Don vi/nguoi thue hién Noi dung cong viée thue hi¢n
cong viéc T e
(Gio lam viéc)
I TAI BQO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 04 gio
- Hudng din, hd trg cac to chlrc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, gui phiéu hen tra cho to churc/ca
Trung tdm Phyc vy hanh chinh céng cép | nhan theo quy dinh;
Budc | x3/Trung tdm Phyc vu hanh chjnh. cong | - S6 hoa, cap nht hd so vao Hé thdng thong tin giai quyét 4 gio
thanh ph6/Doanh nghiép cung tmg dich vu | TTHC thanh pho;
buu chinh cong ich. - Chuyén hd so trén Hé thong thong tin giai quyét TTHC va
ban giao hd so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan co6 tham quyen giai quyet (tiép nhan, ghi
nhén yéu cau vé hinh thire, dia diém tra két qua).
I TAI SO KHOA HQC VA CONG NGHE 52 gior
- Tiép nhan, xem xét va kiém tra hd so
- Dy thao van ban xt 1y ho so:
+ Tham muu van ban xac nhan, truong hop tur chdi x4c nhéan
Bude 2.1 Chuyén vién Phong Khoa hoc, Cong | thicé van ban néurd ly do. 32 gio
" | nghé + Truong hop ho so chua day du thi tham muu cong van yéu
cau bo sung, hoan thién hd so. Trong thoi han 7 ngdy 1am viéc
ké tir ngay nhan dugc cong vin yéu cau cia UBND thanh phd,
c4 nhan dé nghi cip Gidy ching nhdn cé trach nhiém bd sung,
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Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

sita chita va giri lai UBND thanh phd.

+ Trudng hop hd so ddy du, hop 16 thi tham muu thim dinh va
cap Gidy ching nhan hoat dong cho c4 nhan dé nghi. Truong
hop tir chdi cép Gidy chimg nhan thi thong bao bang vin ban
va néu 1o 1y do.

Lanh dao Phong Khoa hoc, Cong nghé

Léanh dao P. KHCN xem xét, kiém tra:
- Néu van ban hoan chinh: ky nhay vao van ban va d¢ xuat lanh

Budc 2.2 (KHCN) dao co quan phé duyét. , 8 gio
- Néu van ban chua hoan chinh: Stra chita truc tiép trén van
ban, chuyén lai chuyén vién thu ly.
Lanh dao So ki@m tra, xem X¢&t:
- Truong hop dong y: Ky Phé duyét; v
Budce 2.3 Lanh dao S& Khoa hoc va Cong nghé ;ﬂ;l"ll’;rong hop khong dong y: Chuyén lai P. KHCN dé ti€p tuc 8 gio
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét.
Dong dau, vao so theo doi va chuyén ho so:
A 1AL . . - Pong dau, vao so6 theo doi cong van;
Budc 2.4 r]?()hlé)han van thu 6 Khoa hoc va Cong | _ Chuyén hd so trinh UBND thanh pho thong qua Trung tam 4 gio
Ehe Phuc vu hanh chinh cong thanh pho,
- Chuyén ho so cho P. KHCN luu ho so.
11 TAI UBND THANH PHO 24 giv
Bude 3.1 B6 phan TN&TKQ cua Van phong Kiém tra, tiép nhan ho so, giri phié'u, hen tra va chuyén ho so 4 i
" | UBND thanh pho cho chuyén vién VP UBND thanh pho thu 1y g
. A X re 1oy \ £ Xem xét, xir Iy ho so, trinh Linh dao UBND thanh phd phé .
Budce 3.2 | Chuyén vién Van phong UBND thanh pho duyét két qua gidi quyét TTHC 8 gio
Budc 3.3 | Lanh dao Van phong UBND thanh phd Kiém tra, phé duyét ky vao hd so 4 gio
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Thi ¢ Thoi gian
oty Pon vi/ngudi thue hién Noi dung cong viéc thye hi¢n
cong viéc AT
(Gio lam viéc)
Budc 3.4 | Lanh dao UBND thanh phé Phé duyét két qua giai quyét TTHC 4 gio
Vao s6 van ban, dong déu,’ ky s, chuyén ho so cho Trung tim 4 gio
Buéc 3.5 B6 phan van thu Van phong UBND | Phuc vu hanh chinh cong cap xa/Trung tdm Phyc vu hanh chinh
™ | thanh pho cong thanh pho/Doanh nghiép cung tmg dich vy buu chinh cong
ich. (noi ¢4 nhan/té chirc ndp ho so).
IV TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phuc vy hanh chinh cong cép
, xa‘/TrungA tim Phye Vi hanh chmh CONE | _ X4c nhan trén Hé thong thong tin giai quyét TTHC thanh phd;
Budc 4.1 | thanh phd/Doanh nghi€p cung Uimg dich vu Ted K& L & TTHC cho t6 chitc/cé nha
buu chinh cong iCh. (B6 phdn Mt cira bat |~ ra ket qua giai quyet cho to chuc/ca nhan.
ky nhdn ho so dau vao)
- Xuét trinh d(‘)i‘ Chié}l hoic ndp ban gidy cac hd so, vin ban
dién tir c6 yéu céu (néu co). ,
Budc 4.2 | Td chirc/ca nhan ndp hd so - NOp phi tryc tiép hodc thanh toan truc tuyén theo quy dinh.
- Nhan két qua TTHC theo hinh thirc di ding ky: Tryc tiép/
hodac qua dich vu buu chinh cong ich/ hodc truc tuyén.
Tong thoi gian gidi quyét TTHC 80 gio

6. Thii tuc xac nhin phwong tién vén tii chuyén dung trong diy chuyén cong nghé sir dung true tiép cho hoat dong san xuit
ciia du an dau tw (1.013944)

- Thoi han giai quyét: 10 hodc 20 ngay (trong trudng hop can thiét thanh 1ap hoi dong tham tra hd so), ké tir ngdy nhan du ho so
theo quy dinh, trong d6: 07 ngay hodc 17 ngay (trong trudng hop can thiét thanh lap hoi ddng tham tra hd so) tai S& Khoa hoc va
Cong nghé; 03 ngay 1am viéc tai UBND thanh phd.

- Quy trinh nd1 bg, quy trinh di¢n tur:



28

Thir tuw
cong viéc

Pon vi/nguwoi thuce hién Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 04 giov
- H}J:c'mg din, hd trg cac to chlrc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan ho so, giri phiéu hen tra cho t6 churc/ca
Trung tim Phyc vy hanh chinh c6ng cap | nhan theo quy dinh;
Buge 1 | ¥/Trung tim Phuc vy hanh chinh cong | - S6 hoa, cap nhat hd so vao Hé théng thong tin giai quyét 4 it
thanh pho/Doanh nghiép cung tmg dich vu | TTHC thanh ph;
buu chinh cong ich. - Chuyén hE} so trén Hé théng thong tin giai quyét TTHC va
ban giao ho so gidy cho dich vu buu chinh cong ich dé
chuyén cho co quan co6 tham quyen giai quyet (tiép nhan, ghi
nhén yéu cau vé hinh thire, dia diém tra két qua).
52 gio hoac
132 gi¢ (trong
Il | TAISO KHOA HOC VA CONG NGHE trung hop can
. : : thiét thanh lap
hoi dong tham
tra ho so)
- Huéng dan, tiép nhan, xem xét va kiém tra ho so
- Trong thoi han 03 ngay lam viéc ké tlr ngay nhan dugc hd 50, S s
32 gid hodc
Chuyén vién xem xét hd so va tham muu thong bao cho t6 N
112 gid (trong
A . . A chirc, c4 nhan néu ho so khong hop 1€, can bo sung hodc sua ) A
Bude 2.1 Chuyén vién Phong Khoa hoc, Cong iéi truong hop can
" | nghé oA e <1 s 1 LA . 1~ | thiét thanh 13p
- Chuyén vién tham muu van ban trd 161 t6 chuc, ¢4 nhan; e aX 2
X X, A vt s 1. A 1, hoi dong tham
truong hop tir chdi xac nhan phai c6 van ban néu ro 1y do. tra ho s0)

Chuyén vién tham muu van ban thong bio cho t6 chic, ca
nhan vé viéc gia han thoi gian trd 101 trong truong hop phai
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Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

tham tra hd so theo quy dinh.

- Trudng hop can thiét, Chuyén vién tham muu t6 chirc hoi
d6ng dé tham tra ho so trudce khi co vin ban tra 15i; trudng hop
tir chdi xac nhan phai c6 vin ban néu rd 1y do.

Lanh dao Phong Khoa hoc, Cong nghé

Léanh dao P. KHCN xem xét, kiém tra:
- Néu van ban hoan chinh: ky nhay vao van ban va dé xuat lanh

Budc 2.2 (KHCN) dao co quan phé duyét. ’ 8 gio
- Néu van ban chua hoan chinh: Stra chira truc ti€p trén van
ban, chuyén lai chuyén vién thu ly.
Lanh dao So ki@m tra, xem x¢&t:
- Truong hop dong y: Ky Phé duyét; o
Budc 2.3 Lanh dao S& Khoa hoc va Cong nghé ;(;Ifi";ong hop khong dong y: Chuyén lai P. KHCN dé tiép tuc 8 gio
Truong hop khac: Ghi ¥ kién chi dao vao phiéu giai quyét.
Poéng dau, vao so theo doi va chuyén ho so:
A A s , . - Pong dau, vao so6 theo ddi cong van;
Bude 2.4 r]?ohghan van thu 86 Khoa hoc va Cong | Chuyén ho so trinh UBND thanh phé thong qua Trung tdm 4 gio
ghe Phuc vy hanh chinh cong thanh pho,
- Chuyén ho so cho P. KHCN luu ho so.
11 TAI UBND THANH PHO 24 giv
Bude 3.1 B6 phan TN&TKQ cua Van phong Kiém tra, tiép nhan ho so, giri phiéu, hen tra va chuyén ho so 4 iy
" | UBND thanh pho cho chuyén vién VP UBND thanh pho thy 1y g
, A s g ‘ . | Xem xét, xtr Iy ho so, trinh Lanh dao UBND thanh phd phé R
Budc 3.2 | Chuyén vién Van phong UBND thanh pho duyét két qua giai quyét TTHC 8 gio
Budc 3.3 | Lanh dao Vin phong UBND thanh phd Kiém tra, phé duyét ky vao ho so 4 gio
Budc 3.4 | Lanh dao UBND thanh phé Phé duyét két qua giai quyét TTHC 4 gio
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Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

Vao s vin ban, dong déu,, ky s6, chuyén ho so cho Trung tim 4 gio
Buéc 3.5 B6 phan van thu Van phong UBND | Phuc vu hanh chinh cong cap xa/Trung tdm Phuc vu hanh chinh
"~ | thanh pho cong thanh pho/Doanh nghiép cung tmg dich vu buu chinh cong
ich. (no1 ¢4 nhan/t6 chirc nop ho so).
IV TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phuc vu hanh chinh c6ng cip
, xa‘/TrungA’ tam Phyc VP hanh chmh cong | _Xac nhan trén HE théng thong tin giai quyét TTHC thanh phé;
Budc 4.1 | thanh pho/Doanh nghi¢p cung tmg dich vu Ted K& oo 4 TTHC cho tb chitc/c4 nha
buu chinh qéng ic}l. (B6 phdn Mot cira bét |~ ra ket qua giai quyet cho to chuc/ca nhan.
ky nhan ho so dau vao)
- Xuét trinh déi‘ Chié}l hodc ndp ban gidy cac hd so, vin ban
dién tir co yéu cau (néu co). ’
Budc 4.2 | T6 chirc/ca nhan ndp hd so - Nop phi tryc ti€p hodc thanh toéan tryc tuyen theo quy dinh.
- Nhan két qua TTHC theo hinh thirc da dang ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hodc truc tuyén.
80 gio hoac
160 gio’ (trong
trueong hop

Tong thoi gian gidi quyét TTHC

can thiét
thanh 1ap hoi
dong tham tra
ho S0)
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B. DANH MUC TTHC THUQC THAM QUYEN GIAI QUYET CUA SO KHOA HQOC VA CONG NGHE

1. Thii tuc xac nhan hang héa sir dung truc tiép cho phat trién hoat ddng wom tao cong ngh¢, wom tao doanh nghiép khoa hoc

va cong ngh¢ (2.001179)
- Thoi han giai quyét: 22 ngay 1am viéc, ké tir ngay nhan da ho so theo quy dinh.

- Quy trinh ndi by, quy trinh di¢n tr:

, Thoi gian
:l’hu’ t.l'f Pon vi/nguwdi thue hién Noi dung cong viéc thye hi¢n
cong viéc T e
(Gio lam viéc)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 04 gio
- Huéng dan, hd tro cac td chirc/c4 nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan ho so, giri phiéu hen tra cho t6 chuc/ca
Trung tim Phyc vy hanh chinh c6ng cip | nhan theo quy dinh;
Buse | | X/Trung tam Phuc vu hanh chinh cong | - Sb hoa, cap nhit hd so vao Hé thdng thong tin giai quyét 4 giv
thanh pho/Doanh nghi€p cung tng dich vu | TTHC thanh pho;
buu chinh cong ich. - Chuyén hd so trén Hé thong thong tin giai quyét TTHC va
ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan ¢ tham quyen giai quyet (tiép nhan, ghi
nhén yéu cau vé hinh thire, dia diém tra két qua).
I TAI SO KHOA HQC VA CONG NGHE 172 giov
- Tiép nhén, xem xét va kiém tra ho so
- Tham muu thdm dinh hd so va dy thao van ban xu ly ho so,
trinh Lanh dao Phong:
, Chuyén vién Phong Khoa hoc, Cong |- Truong hop hd so chwa hop 1€, tham muu du thao thong béao .
Budce 2.1 X 2 T A 1R s e 132 gio
nghé cho t6 churc, ca nhan bd sung, sua doi.
- Trudng hop hd so hop 1¢, tham muu vin ban tra 10i to chic,
céd nhan trong do xac dinh r6 danh muc hang hoéa sir dung truc
tiép cho phat trién hoat dong uwom tao cong nghé, wom tao
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Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

nhan phai c6 van ban

nhan phai c6 van ban

doanh nghiép khoa hoc va cong nghé. Trudng hop tir chdi xac

néu ro 1y do.

- Trong trudng hop phai tham tra h6 so, tham muu vin ban
thong béo cho to chirc, c4 nhan vé viée gia han thoi gian tra 10i.
Truong hop can thiét, tham muu t6 chirc hoi déng dé tham tra
h6 so trudc khi ¢6 van ban tra 10i. Truong hop tir chdi xac

néu ro 1y do.

Léanh dao P. KHCN xem xét, kiém tra:
- Néu van ban hoan chinh: ky nhdy vao van ban va dé xuat lanh

Budc 2.2 | Lanh dao Phong Khoa hoc, Cong nghé dao co quan phé duyét. ’ 16 gio
- Néu véan ban chua hoan chinh: Stra chtra truc ti€p trén van
ban, chuyén lai chuyén vién thu ly.
Lanh dao So¢ kiém tra, xem xét:
- Trudng hop dong ¥: Ky Ph¢ duyét;
Budc 2.3 Lanh dao S& Khoa hoc va Cong nghé ;(&Hl”gong hop khong dong ¥: Chuyén lai P. KHCN dé tiép tuc 16 gio
Truorng hop khéac: Ghi ¥ kién chi dao vao phiéu glal quyet
Vao s vin ban, déng dau, ky so chuyén hd so cho
A A s , < Trung tdm Phuc vu hanh chinh cong cép xa/Trung tim Phuc vu
Buéc 2.4 thlé)han van thu 56 Khoa hoc va Cong hanh chinh cong cép thanh phd/Doanh nghiép cung tmg dich vu 8 gio
ghe buu chinh cong ich. (B6 phdn Mot cira bat ky nhan hé so diu
vdo)
IV TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phuc vy hanh chinh cong cip , , ,
Buée 3.1 x3/Trung tim Phuc vu hanh chinh cong | - Xac nhan trén HE thong thong tin giai quyét TTHC thanh pho;

thanh phd/Doanh nghiép cung tmg dich vu | - Tra két qua giai quyét TTHC cho t6 chirc/ca nhan.

buu chinh cong ich. (Bé phdn Mot civa bat
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Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

ky nhdn hé so dau vao)

Budc 3.2

T chire/ca nhan ndp ho so

- Xuét trinh ddi chiéu hodc ndp ban gidy cac hd so, vin ban
dién tir c6 yéu cau (néu co).

- Nop phi tryc tiép hodc thanh toan tryc tuyén theo quy dinh.

- Nhan két qua TTHC theo hinh thirc di dang ky: Truc tiép/
hoic qua dich vu buu chinh cong ich/ hodc truc tuyén.

Tong thoi gian gidi quyét TTHC 176 gio
2. Thii tuc cip Gidy chirng nhin chuyén giao cong nghé khuyén khich chuyén giao (2.002544)
- Thoi gian thuc hién: 12 ngay lam viée (96 gio 1am viéc) ké tir ngdy nhan da ho so theo quy dinh .
- Quy trinh noi bo:
, Thoi gian
Thr tw thuc hién

cong viéc

Pon vi/nguwoi thue hién

Noi dung cong viéc

(Gio lam viéc)

I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 04 gio
- H}r('mg dan, hd tro cac to chirc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan ho so, giri phiéu hen tra cho t6 churc/ca
Trung tim Phuc vy hanh chinh céng cip | nhan theo quy dinh;
Bude 1 xa/Trung tm Phuc vu hanh chinh cong | - S hoa, cap nhat hod so vao Hé théng thong tin giai quyét 04 gioy

thanh phé/Doanh nghiép cung tmg dich vu
buu chinh cong ich.

TTHC thanh phé;

- Chuyén hé so trén HE théng thong tin giai quyét TTHC va
ban giao ho so gidy cho dich vu buu chinh cong ich d¢
chuyén cho co quan co tham quyen giai quyet (tiép nhan, ghi
nhan yéu cau vé hinh thirc, dia diém tra két qua).
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Thir tuw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

I TAI SO KHOA HQC VA CONG NGHE 92 gior
, Chuyén vién Phong Khoa hoc, Cong | Chuyén vién xem xét, tham tra, xir 1y ho so, du thao cic vin .
Bude 2.1 hé ban theo quy dinh, trinh Linh dao Phong 72 gio
nghe
. ~ \ R . | Lanh dao Phong xem xét, tham dinh, x4c nhan van ban du .
Budc 2.2 | - Lanh dao Phong Khoa hoc, Cong nghé thao, trinh Lanh dao So. 08 gio
Buéc 2.3 | Lanh dao S& KH&CN Phe duygt Gidy phép hodc van ban tra 101 trong truong hop | (g o5
khong cap gidy phép va néu o ly do.
Vao sb vin ban, dong dau, ky sfS, chuyén hd so cho
Trung tdm Phyc vy hanh chinh cong cap xa/Trung tam Phuc vu
Budc 2.4 | BO phan van thu cua KH&CN hanh chinh cong cap thanh phd/Doanh nghi€p cung tmg dich vu 04 gio
buu chinh cong ich. (Bo phdn Mot ciea bdt ky nhdan ho so dau
vao)
I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phuc vu hanh chinh céng cip
, Xa‘/TrungA tam Phye M hanh < hmh. CONg | . X4c nhan trén Hé thong thong tin giai quyét TTHC thanh phd;
Budc 3.1 | thanh phd/Doanh nghi€p cung ing dich vu Ted K& L & TTHC cho t6 chitc/cé nha
buu chinh géng ic}l. (B6 phdn Mt cira bat |~ ra ket qua giai quyet cho to chuc/ca nhan.
ky nhan ho so dau vao)
- Xuat trinh déi‘ Chié}l hodc ndp ban gidy cac ho so, vian ban
dién tir c6 yéu céu (néu co). ’
Budc 3.2 | T chirc/ca nhan ndp hd so - NOp phi tryc tiép hodc thanh toan truc tuyén theo quy dinh.

- Nhan két qua TTHC theo hinh thirc da ding ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hodc truc tuyén.
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Thoi gian
Pon vi/nguwoi thuce hién N§i dung cong viéc thuc hién
(Gio lam viéc)

Thir tuw
cong viéc

Tong thoi gian gidi quyét TTHC 96 gio

3. Thii tuc sira d(“’)i2 b6 sung Gidy chirng nhan chuyén giao cong nghé khuyén khich chuyén giao (2.002546)
- Thot han giai quyét:
+ 8 ngay lam viéc (64 gio lam vi€c) ké tir ngay nhan du hd so hop 18,
T 12 ngay lam viéc db6i véi truong hop c6 thay doi cong nghé, san pham cong nghé hodc quy mé san lugng, tiéu chuan chat lwong san
pham.
- Quy trinh ndi by, quy trinh di¢n tir:

Thi ¢ Thoi gian
Lty Don vi/ngudi thye hién Noi dung cong viéc thye hi¢n
cong viéc A
(Gio lam viéc)
I TAI BQ PHAN TIEP NHAN VA TRA KET QUA CAC CAP 04 gio
- Huéng dan, hd tro cac to chirc/ca nhan nop ho so truc tuyén;
- Kiém tra, tiép nhan ho so, gui phiéu hen tra cho t6 chuc/ca
. han th dinh;
Trung tam Phuc vu hanh chinh cong cap 1 a? ’eo qlAly HIA N . X ) .. P
Bude | xd/Trung tim Phuc vu hanh chinh cong :HS“;)I (}:101? Cﬁp }?P.at hoé so vao H¢ thong thong tin giai quyét 04 wid
thanh phé/Doanh nghiép cung tg dich vu thanh pho; , . &
buu chinh cong ich. - Chuyén ho so trén HE thong thong tin giai quyet TTHC va
ban giao hd so gidy cho dich vu buu chinh cong ich dé
chuyén cho co quan co6 tham quyen giai quyet (tiép nhan, ghi
nhan yéu cau vé hinh thirc, dia diém tra két qua).
60 gio (hoac
I | TAISG KHOA HOC VA CONG NGHE 92 gitr doi voi
truong hop co
thay doi cong
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Thir tuw
cong viéc

Pon vi/nguoi thue hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

nghé, san
pham céng
nghé hoic quy
mo san lwgng,
tiéu chuin
chit lwgng
san pham)

Budc 2.1

Chuyén vién Phong Khoa hoc, Cong
nghé

Chuyén vién xem xét, tham tra, xur ly ho so, du théo cac vin
ban theo quy dinh, trinh Lanh dao Phong

40 gio (72 gio
dbi voi truong
hop c6 thay doi
cong ngh¢, san
pham cong
ngh¢ hodc quy
mo san lugng,
tiéu chuan chat

lugng san
pham)

, N . N . | Lanh dao Phong xem xét, tham dinh, xac nhan van ban du .\
Budc 2.2 | - Lanh dao Phong Khoa hoc, Cong nghé thao, trinh Lanh dao So. 08 gio
Buéc 2.3 | Lanh dao S& KH&CN Phe duygt Gidy phép hodc van ban trd 101 trong truong hop | g i

khong cap gidy phép va néu rd ly do.
Vao s6 vin ban, dong dau, ky sfﬁ, chuyén hd so cho
Trung tdm Phyc vy hanh chinh cong cap xa/Trung tam Phuc vu
Budc 2.4 | BO phan van thu cua KH&CN hanh chinh cong cap thanh ph6/Doanh nghi€p cung Umg dich vu 04 gio

buu chinh cong ich. (Bé phdn Mét cira bdt ky nhdn ho so dau
vao)
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i Thoi gian
:l“hu’ t.l'f Don vi/ngudi thye hién Noi dung cong viéc thye hi¢n
cong viéc AT
(Gio lam viéc)
11 TAI BQO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phuc vy hanh chinh cong cip
, xa/Trung tam Phyc vu hanh chinh cdng | s nhan trén He théng thong tin gidi quyét TTHC thanh phé;
Budce 3.1 | thanh phd/Doanh nghiép cung ung dich vu g . p P
buu chinh cong ich. (Bé phdn Mot cira | Tra két qua giai quyét TTHC cho t6 churc/ca nhan.
bat ky nhdn ho so dau vao)
- Xuit trinh d6i chiéu hodc ndp ban gidy cac hod so, vin ban
dién tir c6 yéu cau (néu co).
Budc 3.2 | Td chirc/ca nhan ndp hd so - Nop phi tryc tiép hodc thanh toan truc tuyén theo quy dinh.
- Nhan két qua TTHC theo hinh thic d3 dang ky: Truc tiép/
hoic qua dich vu buu chinh cong ich/ hodc truc tuyén.
64 giv (96 gio
ddi véi trueong
hgp co thay
ddi cong nghé,
san pham
Tong thoi gian gidi quyét TTHC cong nghé
hoac quy mo
san lugng,
tiéu chuin
chit lrong
san pham)
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4. Thii tuc cap lai Gidy chirng nhan chuyén giao cong nghé khuyén khich chuyén giao (2.002548)
- Thoi gian thuc hién: 05 ngay lam viée (40 gior 1am viéc) ké tir ngdy nhan da hd so theo quy dinh.
- Quy trinh ndi bg, quy trinh dién tir:

Thur tw
cong viéc

Pon vi/nguwoi thue hién

Noi dung cong viéc

Thoi gian
thuc hién
(Gio lam viéc)

I TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP 04 gio
- Huéng dan, hd tro cac td chirc/ca nhan nop ho so truc tuyén;
- Kiém tra, tiép nhan hd so, gui phiéu hen tra cho t6 chirc/ca
. han th dinh;
Trung tam Phuc vu hanh chinh cong cap i a? ’eo quy mA N . g ) L p
Bude | x&/Trung tim Phuc vu hanh chinh cong :F%c; (1;10;11,‘ cle_;p }?Ah.at ho so vao Hé¢ thong thong tin gidi quyét 04 wit
thanh phé/Doanh nghiép cung tmg dich vu thanh pho; , , &
buu chinh cong ich. - Chuyén ho so trén H¢ thong thong tin giai quyet TTHC va
ban giao h6 so gidy cho dich vu buu chinh cong ich dé
chuyén cho co quan co6 tham quyen giai quyet (tiép nhan, ghi
nhén yéu cau vé hinh thirc, dia diém tra két qua).
II | TAI SO KHOA HQC VA CONG NGHE 36 gior
Budc | Chuyén vién Phong Khoa hoc, Céng | Chuyén vién xem xet, tham tra, xtr Iy hd so, du thao cic vin .
21 nghé ban theo quy dinh, trinh Lanh dao Phong 16 gio
Budce ~ . A . | Lanh dao Phong xem xét, tham dinh, xac nh4n vin ban du .
29 - Lanh dao Phong Khoa hoc, Cong nghé¢ tho, trinh Lanh dao So. 08 gio
Budce Lanh dao S& KH&CN Ph? duy?t QlAay pl}ep %mgic van ’ban tra 101 trong truong hop 08 gics
2.3 khong cap giay phép va néu 1o 1y do.
Budc B phan vin thu cia KH&CN Vao scA')A van ban, (‘i()ng fiéiu, Ak}’l sA’(A'), ~chuyén 136 so cho 04 gidr
2.4 Trung tdm Phuc vu hanh chinh cong cap xa/Trung tdm Phuc vu
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Thir tw
cong viéc

Pon vi/nguoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

hanh chinh cong cp thanh phd/Doanh nghi€p cung ung dich vu
buu chinh cong ich. (Bé phdn Mét cira bdt ky nhdn ho so dau
vao)

III | TAI BQ PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phyc vu hanh chinh céng cip
Budc xa‘/TrungA’ tam Phyc vu hanh C hmh' Cong | _ Xac nhéan trén H¢ théng thong tin giai quyét TTHC thanh phé;
31 thanh pho/Doanh nghiép cung tmg dich vu Tea kit qua oidi & TTHC cho 16 chitc/cé nha
' buu chinh cong ich. (Bg phdn Mot cia bat | faketqua glat quye cho 1o chucrca nhar.
ky nhdn ho so dau vao)
- Xuat trinh déi‘ chiéu hodc ndp ban gidy cac hd so, vian ban
) dién tir c6 yéu céu (néu co). ’
B3u’(210 T6 chitc/ca nhan ndp hd so - Nop phi truc ti€p hodc thanh toan truc tuyén theo quy dinh.

- Nhan két qud TTHC theo hinh thirc d4 dang ky: Tryc tiép/
hodc qua dich vu buu chinh cong ich/ hodc tryc tuyén.

Tong thoi gian gidi quyét TTHC

40 gioy

5. Thii tuc xac dinh dw 4n dau tw cé hodc khong sir dung cong nghé lac hau, tiém an nguy co gy 6 nhiém méi
trwong, thim dung tai nguyén (1.012353)

- Thoi gian thyuc hién:

+ Trong thoi han 15 ngay lam viéc ké tir ngay nhan hd so day du, hop 16 theo quy dinh.

+ Dbi v6i dy an dau tu ¢ quy md 10n, cong nghé phirc tap, thoi han giai quyét: 35 ngay lam viéc.

- Quy trinh ndi bd, quy trinh dién tu:

Thur tw
cong viéc

Pon vi/nguwoi thue hién

Noi dung cong viéc

Thoi gian
thuc hién
(Gio lam viéc)
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Thir tw
cong viéc

Pon vi/nguwoi thuce hién Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

I TAI BQ PHAN TIEP NHAN VA TRA KET QUA CAC CAP 04 gio
- H}I('mg din, hd trg cac to chlrc/ca nhan nop hd so truc
tuyén;
- Kiém tra, tiép nhan hd so, gui phiéu hen tra cho t6 chirc/ca
Trung tdm Phyc vy hanh chinh céng cép | nhan theo quy dinh;

Buse 1 | X¥/Trung tam Phuc vu hanh chinh cong | - S6 hoa, cap nhat hd so vao Hé thong thong tin giai quyét 04 oid
thanh phé/Doanh nghiép cung tmg dich vu | TTHC thanh phd; 8
buu chinh cong ich. - Chuyén hf? so trén Hé théng thong tin giai quyét TTHC va

ban giao ho so gidy cho dich vu buu chinh céng ich dé
chuyén cho co quan co6 tham quyen giai quyet (tiép nhan, ghi
nhén yéu cau vé hinh thire, dia diém tra két qua).

116 gio, doi
v6i du an dau
tu c6 quy mo

II | TAISO KHOA HQC VA CONG NGHE 1om, cong nght
. i i phire tap,
trong truong
hop can thiet
thi 276 gio
Kiém tra, hudng dan, tiép nhén hd so truc tuyén; 76 gio
Panh gid ho so va du thao két qua thuc hi‘én: Trong thoi han Q2 (Déi vo1 du an
, Chuyén vién Phong Khoa hoc, Céng ngay .1am viéc k€ tur ngay nhan dugc ho so (ngay bién phicu da? tI,I c6 quy
Budc 2.1 nohé nhan): ‘ o ‘ mo 16n, cong
Ehe - Gui thong bao cho Nha dau tu vé két qua xem xet ho so va | nghé phe tap,
yéu cau sura doi, bo sung (néu co). ‘ trong truong
- Truong hgp hoé so khong dap tng yéu cau phai c6 van ban | hop can thiét
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Thir tw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

thong bdo, néu ro 1y do.

- Truong hop ho so dap tng yéu cau, P. KHCN tién hanh cac
budrc tiép theo.

- Trong thoi han 03 ngay 1am viéc ké tir ngay nhan dugc hd so
day du, hop 18, S& Khoa hoc va Cong nghé c6 vin ban gtri S¢
Tai nguyén va Mo6i truong, co quan quan ly chuyén nganh
cung cap lién quan dé 1ay v kién ph01 hop. Truong hop can
thiét, S6 Khoa hoc va Cong nghé ldy thém ¥ kién to chie,
chuyén gia doc lap dé tham van vé chuyén mon, xac dinh cong
nghé ctia dy an dau tu.

- Trong thoi han 05 ngay lam viéc, co quan dugc liy ¥ kién
phdi hop, td chirc, chuyén gia doc 1ap c6 ¥ kién bang vin ban
gui Co quan chu tri.

- Péi voi du an dau tu c6 quy md 16n, cong nghé phirc tap,
trong truong hop can thiét, trong thoi han 20 ngay lam viée ké
tur khi nhan dugc hd so day du, hop 1¢, S¢ Khoa hoc va Cong
nghé quyet dinh thanh lap Ho1 dong tu van khoa hoc va cong
nghe, t6 chirc khao sat thuc té dé xac dinh cong nghé cua dy an
dau tu.

- Trong thoi han 05 ngay lam viéc ké tir ngay nhén dugc du y
kién cua co quan phdi hop, hoi dong tu van khoa hoc va cong
nghé, t6 chirc, chuyén gia doc 1ap, S& Khoa hoc va Cong nghé
coy kién xéac dinh céng nghé ciia du 4n bang vin ban giri nha
dau tu.

thi 236 gio)

Budc 2.2

Lanh dao Phong Khoa hoc, Cong ngh¢

Lanh dao Phong chuyén mén xem xét va kiém tra ndi dung:

- Néu van ban hoan chinh: ky nhay vao vin ban va dé xuat lanh
dao co quan phé duyét;

- Néu vin ban chua hoan chinh: Sira chia truc tiép trén vin

24 gio
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Thir tw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

ban, chuyén lai chuyén vién thu 1y.

Xem xét:
Lanh dao S¢ kiém tra, xem xét:

Budc 2.3 | Lanh dao S¢ Khoa hoc va Cong nghé - Truong hop d@)ng y: Ky phé duyét; o 12 gio
- Néu khong dong y: Chuyén lai P. KHCN dé tiep tuc xu ly.
Truong hop khac: Ghi y kién chi dao vao phi€u giai quyét
Vao s6 van ban, dong dau, ky §6, chuyén hd so cho
, Bé phan van thu cia S& Khoa hoc va Trung tdm Phyc vy hanh chinh cong cap xa/Trung tam Phuc vy .
Budce 2.4 Cone nehé hanh chinh cong cép thanh phd/Doanh nghiép cung tmg dich vu 4 gio
& nehs buu chinh cong ich. (Bé phdn Mét civa bat ky nhdn hé so dau
vdo)
11 TAI BO PHAN TIEP NHAN VA TRA KET QUA CAC CAP
Trung tim Phyc vy hanh chinh céng cip
, xa‘/TrungA tim Phyc vu hanh chmh CONg | _ X4c nhan trén Hé thong thong tin giai quyét TTHC thanh phd;
Budc 3.1 | thanh phd/Doanh nghiép cung Umg dich vu Ted K& L & TTHC cho t6 chitc/cé nha
buu chinh g(")ng iCh. (B6 phdn Mt cira bat |~ ra ket qua giai quyet cho to chuc/ca nhan.
ky nhan ho so dau vao)
- Xuét trinh ddi chié}l hodc ndp ban gidy cac hd so, vian ban
dién tir c6 yéu cau (néu co). ,
Budc 3.2 | T chire/ca nhan ndp hd so - NOp phi tryc tiép hodc thanh toan truc tuyén theo quy dinh.
- Nhan két qua TTHC theo hinh thirc di ding ky: Truc tiép/
hodc qua dich vu buu chinh cong ich/ hodc truc tuyén.
120 gio, Doi

Tong thoi gian gidi quyét TTHC

v6i du an dau
tu c6 quy mo
16n, cong nghé
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Thir tw
cong viéc

Pon vi/nguwoi thuce hién

Noi dung cong viéc

Thoi gian
thue hién
(Gio lam viéc)

phirc tap,
trong truong
hop cin thiét

thi 280 gio
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